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1. OOwmmue monoxkeHus

1.1. Hacrosiumue mpaBuia 00pabOTKH MEepCOHAIBHBIX JaHHBIX (nanee — [IpaBuia) B ['ocyaapcTBEHHOM OFOPKETHOM
JIONITIKOJIBHOM 00pa30BaTeIbHOM YYpEeKIACHUU aerckoM cany Ne 40 komMOumHUpoBaHHOTO BHJa KupoBckoro
paiiona Cankt-IletepOypra (manee — I'BJIOY nmetrckumit cax Ne 40 Kuposckoro paitona Cankr-IlerepOypra),
OTIPENEIIAIOT IICNIH, CONEP)KaHWEe W TIOPSAIOK O0OpabOTKH TMEpPCOHANBHBIX MaHHBIX (mamee — I1JIH), Mepwl,
HampaBleHHble Ha 3amuTy [I/[H, a Takke MeponmpusATHs, HANMpaBlieHHbIE HA BBIABICHHE W MPEIOTBpAIlCHIE
HapylIeHn# 3akoHonmatenbcTBa Poccwiickoit ®enepanmn B obmactu I1J[H mpm mpemoctaBieHHH yciyr u
obecrieyeHusT KaJipoBoro ydera u Oyxrantepckodl nesteinpHoctd B ['BJIOY merckwii cag Ne 40 Kuposckoro
paitona Cankr-IlerepOypra

1.2. Hacrosimue IlpaBuna ompenensitor nomutuky ['BJIOY merckoro cama Ne 40 Kuposckoro paiiona CaHKT-
ITerepOypra kak omneparopa, ocymiecTBistomiero oopaborky I1/1H, B orHomennn 06paboTku u 3amuTs [1/H.

1.3. B nensx Hactosmux [IpaBui nConbs3yoTes Cie Iy omue TOHITHS:
- ABTtomarusupoBaHHas oOpabotka II/IlH — oOpabotka I1JlH ¢ mOMOMIBIO CPENCTB BBIYUCIUTEIBHOM
TEXHUKH

- brmokxupoBanue I1/ln — BpemeHnHOe mpekpameHnue obOpadorku II/[H (3a ucCKIrOUeHHMEM CiIydaeB, €ciu

o0paboTka HeoOxonuma aiist yrouneHus [1/1n);
- NudopmanmonHas cucteMa nepcoHanbHbIX JanHbIX (nanee — UCITJIH) — coBOKymHOCTE cofepiKalmxcs
B 0a3ax nannbix [1/1H 1 obecrieurBarommx ux 00paboTKy HH()OPMAIIMOHHBIX TEXHOJIOTHI U TEXHUYECKUX CPEIICTB;

- Kondunermmansaocts [1/IH — 00s13aHHOCTH omepaTopa W WHBIX JIUI, TOXYYHBIIUX AocTym K I1JIH, He
packpeIBaTh TpPETHUM JMIAaM W He pacupoctpansate [I[JIn 6e3 cormacus cyobekra II/lH, ecnm wHOe He
MIPESYCMOTPEHO (eepanbHbIM 3aKOHOM;

- O6esznnuuBanue [I[lH — gelcTBUS, B pe3yiabTaTe KOTOPBIX CTAHOBHTCS HEBO3MOXKHBIM 0€3
WCTIOJIB30BaHMS JOTIOTHUTEIBHON HHPOPMAIIUK OTIPEAeTUTh TpuHaIexHOCTh [1/]H koHKpeTHOMY cyOBekTy [1/1H;

- O6pabotka I/l — nroGoe peiicTBue (omepanusi) WIM COBOKYMHOCTh JIeHCTBUH (omeparuii),
COBEpILIACMBIX C MCIIOJIb30BAaHHEM CPEICTB aBTOMATH3alMU HIM Oe3 HCHoib30BaHMs Takux cpeacts ¢ I1/1H,
BKIIIO4Yass cOOp, 3ammch, CHCTEMAaTH3allMI0, HAKOIUICHWE, XpaHEHWe, yYTOYHeHHe (OOHOBJEHHE, H3MEHEHHE),
W3BJIEUCHHE, UCIOJIb30BaHKUE, Tiepefady (pachpocTpaHEeHHE, NPEIOCTaBlIeHUe, JOCTYM), 00e3lInYuBaHue,
OJIoKUpoBaHue, yuajieHue, yauutoxenue [1/1x;

- Oneparop IIIlu — I'BJAOY nerckuit cag Ne 40 Kuposckoro paiiona Cankr-IlerepOypra,
CaMOCTOSITEIIbHO MJIM COBMECTHO C APYTMMHM JIMIIAMH OPTraHU3YIOMMN U (MJIM) OCYILECTBISIOMUN 00paboTKy
[In, a takxke ompenensromuii menw obpabotku [11nH, cocraB I1JIH, momnexammx oOpaboTke, HEHCTBHUSL
(omepanun), coBepmaemble ¢ II/[H mpu mpeaocTaBIeHHWH TOCYNAPCTBEHHBIX W MYHHIMIIAJIBHBIX YCIYT U
oOecriedeHus KaJ[poBOr0 yUeTa ¥ OyXralTepCKOn e TebHOCTH;

- IT1n — mobGast nHGOpMAaLsl, OTHOCAIIASACS K MPSIMO MJIM KOCBEHHO OIIPEeICHHOMY HJIH ONPeesIIeMOMY

¢usnueckomy nuiyy (cyowsekry [1/1H);

- IlpenocraBnenue I1/In — neiicTBus, HanpaBieHHblE Ha packpeite [I/H onpeneneHHOMYy nUIy WU

OTIpEeIETICHHOMY KPYTY JIWII;
- Pacnpocrpanenue I1/]H — neiicTBus, HanpasieHHble Ha packpbiTue 11J[H HeonpeeneHHOMY KpyTy JIMLI;
- VYuuuroxenue I1/lH — geiicTBus, B pe3yapTaTe KOTOPBIX CTAHOBUTCS HEBO3MOYKHBIM BOCCTAHOBUTh
cogepxxanue [11n 8 UCIIIH u (unu) B pe3ysbTaTe KOTOPhIX YHUUTOXKAIOTCS MaTepuainbHble Hocutenu [1/1H.
1.4. Hacrosimue IIpaBuina pa3paboTaHbl B COOTBETCTBUM:
- TpynobiM kojiekcoMm Poccutickoit denepaiinu;
- HanorossiM kojiekcom Poccuiickoit denepaunu;

- Konexcom Poccuiickoit @enepannu 06 aAMUHUCTPAaTUBHBIX IPAaBOHAPYLICHHUSX;
®denepanbubiM 3akoHOM OT 27 wmiojst 2006 r. Ne 152-03 «O mnepcoHabHBIX HaHHBIX» (Ianee —
®enepanpHbIi 3aK0H «O MePCOHATBHBIX JAHHBIXY);

- @enepanpubiM 3akoHOM OT 27 wuronst 2006 r. Ne 149-03 «O6 wunpopmanuu, WHPOPMAITUOHHBIX
TEXHOJIOTHSX H O 3aIlIUTe HHPOPMALIUUY;

- @enepanpHbiM  3akoHOM 0T 27 wmiong 2010 Ne 210-®3 «O06 opraHuzauuu MOpenocTaBlICHUS
rOCY/IapCTBEHHBIX M MYHHIUINAIBHBIX yCiIyr» (nanee — @enepanbHblii 3akoH «O0 OpraHM3auy MPeJOCTaBICHHS
rOCYIapCTBEHHBIX 1 MyHUIMIIAIBHBIX YCIYT»);

- ®epepanbHbiM 3ak0HOM OT 22.10.2004 Ne 125-D3 «O06 apxuBHOM jeie B Poccuiickoit denepanuny,

- mocranoBieHueM llpaBurensctBa Poccuiickoit ®enmepamuu ot 1 nHosOps 2012 r. Ne 1119 «O6
YTBEPKACHUU TpeOOBaHUHN K 3allUTe MEPCOHAIBHBIX NAHHBIX MPH UX 00paboTkKe B MH()OPMAIMOHHBIX CHCTEMAax
MEPCOHANBHBIX JaHHBIX);



- mocranoBieHueM I[IpaButensctBa Poccuiickoit @enepanun ot 6 uromns 2008 1. Ne 512 «O06 yTBepxkaeHNH
TpeOOBaHUI K MaTepUalbHBIM HOCHTEISAM OMOMETPUYECKHUX MEPCOHATBHBIX JAHHBIX W TEXHOJIOTHSIM XPaHEHHS
TaKUX JaHHBIX BHE MH()OPMAIIOHHBIX CHCTEM IEPCOHAIBHBIX TaHHBIXY;

- mocraHoBieHueM IlpaBurenbctBa Poccuiickoit ®Depepanuu ot 15 centssops 2008 r. Ne 687 «O6
yrBepxkaeHnn llomoxkeHnss 00 OCOOEHHOCTAX 00pabOTKM TMEepPCOHANBHBIX JTaHHBIX, OCYIIECTBIIEMO 0e3
WCTIOTb30BaHMS CPEJICTB aBTOMATH3AIINNY,;

- mocranoBieHueM IlpaBurtennbcrBa Poccuiickoit ®emeparuu ot 21 mapra 2012 r. Ne 211 «O6
YTBEP)KACHUU TEPEeYHs Mep, HAlpaBJICHHBIX Ha OOeCIIeYeHHE BBHIMONHEHHS OOS3aHHOCTEH, MPeayCMOTPEHHBIX
®denepanbHbiM 3aKOHOM «O MEPCOHANBHBIX NAHHBIX» W TPUHITHIMA B COOTBETCTBUM C HHUM HOPMAaTHBHBIMH
[IPaBOBBIMH AKTaMH, OIIEPATOPAMH, SBISIOLIMMUCS FOCYJapCTBEHHBIMU HJIM MYHHIUIIAIIBHBIMU OpTaHaMI».

1.5.06pabotka I[1/Jn B 'BJOY merckom cany Nel4 Kuposckoro paiiona Cankt-llerepOypra ocymiecTBusieTcsi ¢
COONIOJICHNEM TIOpsIIKa W YCJIOBUH, NPEAyCMOTPEHHBIX HacToAmmMu [IpaBunamMu W 3aKOHOAATENECTBOM
Poccwuiickoii @enepanuu B oomactu [1/]H.
1.6.B I'BAOY nerckom caxy Ne 40 Kuporckoro paiiona Cankr-IleTepOypra Bemercst oopadotka [1/JH criemyrommux
kateropuii cyonekros [1/1n:
- ¢Qusuueckue nuia, oopatusimecs B B0V nerckuii can Ne 40 Kuposckoro paiiona Cankr-IlerepOypra
C LEJIBIO MTOYYEHUATOCYAAPCTBEHHBIX U MyHULIUIIATIBHBIX YCIIYT, U UX NPEeICTaBUTEIICH;

- (¢usnveckue nuna, oopadorka I1JJH KOTOpBIX HEoOXoAMMa IS TPEIOCTABICHHUS TOCYJapCTBEHHBIX U
MYHULMIAIBHBIX YCIIYT;

- WHIWBUAYyaJbHBIE Mpeanpuanmarenu (nanee — WUIT) u puznveckne numa — NpeACcTaBUTENH IOPHITUECKIX
a1, purypupyromye B 10ToBopax, KOHTpaKTax, Kajao0ax;

- (hu3mueckue muIa, IpeTeHaAyonme Ha 3amemenue nomkaoctei B I BJIOY nerckom camxy Ne 40 Kuposckoro
paiiona Cankr-IlerepOypra;

- cotpymauku ['BJIOY netckoro cama Ne 40 Kuposckoro paiiona Cankr-IlerepOypra.

2. YcaoBus n nopsigox oopadorku IIH ¢usuyeckux Jum B CBA3H ¢ NMpegOCTaBJEHHEM
rocy1apcTBeHHbIX 1 MyYHUIIMNAIbHBIX yCJIYyT

2.1.O6pabotka [0 ¢uznyeckux muu, odparusmuxcs B 'BJIOY nerckuit cax Ne 40 Kuposckoro paiiona CaHKT-
[lerepOypra Juis MOMy4eHHs TOCYAApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr (manee — 3asABHTENHN), U HUX
HPE/ICTaBUTENEH OCYILECTBISIETCS B LENSAX OpPraHu3aluy MPeI0CTaBICHUS TOCYAapPCTBEHHBIX M MYHHIIUITATBHBIX
YCIIYT, B TOM YHCJIE B JJIEKTPOHHOH (hopMe.

2.2.1lpu opraHuzalMy TPEJOCTABICHHS TOCYJAPCTBEHHBIX M MYHHIMNAIBHBIX YCIYT 3asBHTENSM H X
npeacTaBuTensM, ux [1/lH MoryT u3BneKaTbes JUis 00pabOTKU U3 CIEAYIOUINX JOKYMEHTOB, IIPE/ICTABIISIEMBIX B
(dopme TOKyMEHTOB Ha OyMa)>KHOM HOCHUTEJNE WK B (popMe dIIEKTPOHHBIX JJOKYMEHTOB!

- HOKYMCHTBI, YAOCTOBCPAOLIUC JIMYHOCTb TI'paXJAaHHWHA Poccuiickoi (Dez[epaumxl, B TOM 4YHCJIC
BOCHHOCIIY>XAlllUX, a TAKXKC HJOKYMCHTBI, YAOCTOBCPAIOMIUC JIMYHOCTb HWHOCTPAHHOI'O TIpaXJIaHWHA, JIUIAd 0e3
TpaKaAaHCTBA, BKIIOYasd BUA HA JKUTCIILCTBO U YIOCTOBECPCHUC 6e>x<eHua;

- HOKYMCHTBEI BOMHCKOI'O y4€Ta,

- CBHIACTCIILCTBA O FOCYHapCTBeHHOﬁ PETUCTPALUN AKTOB I'paXXAaHCKOT'O COCTOSIHUA

- HAOKYMCHTBI, NOATBCPIKAAOIHNEC PCTUCTPALNIO 1O MECTY KUTCIbCTBA WX IO MECTY Hpe6BIBaHI/IH;

- HOKYMCHTHI Ha TPAHCIIOPTHOEC CPCIACTBO U €0 COCTABHBIC YaCTH, B TOM YHCJIC PETUCTPALIMOHHBIC
HOKYMCHTHI;

- JIOKyMEHTBl O TPYJIOBOM JEATENBHOCTH, TPYJOBOM CTaK€ M 3apabOTKe TIpak[JaHMHA, a TaKkKe
JOKYMEHTHI, O(OpMJICHHBIE IO pe3yJbTaTaM paccielOBaHMs HECYaCTHOTO CiIy4as Ha TPOM3BOJACTBE JHOO
npodeccrnoHaIBHOTO 3a00IEBAHUS;

- JOKYMEHTHI O COOTBETCTBYIOLIEM 00pa3oBaHuH U (WiK) NpodeccHoHanbHON KBanu(uKauu, 00 yueHbIX
CTENEHSX M YYEHbIX 3BaHUAX M JOKYMEHTHI, CBSA3aHHBIE C TIPOXOXAEHHEM OOydYeHHs, BblIaBacMbIe
OpTaHU3alMsIMH, OCYIIECTBISIIOIIUMH 00Pa30BaTEIbHYIO AESITEIbHOCTS;

- COpaBKH, 3aKIIOUYECHHUS U WHBIE JOKYMEHTHI, BBIJABAEMblC OpraHU3alUsIMU, BXOMSIIMMU B
roCyJapCTBEHHYIO, MYHUIIUTIATHHYIO WM YaCTHYIO CUCTEMY 31PABOOXPAHECHUS;

- JokyMeHThl ApxuBHoro ¢oHma Poccuiickoii ®enepanuu u Jpyrue apXWBHBIE JOKYMEHTHI B
COOTBETCTBHMH C 3aKOHOJATEILCTBOM 00 apxXuBHOM jeiie B Poccuiickoit denepalyu, nepeaHHbIe Ha MMOCTOSHHOE
XpaHeHHUEe B TOCY/IapCTBEHHBIEC WIIM MyHHUIIUTIANbHEIE apXUBBI;

- JIOKYMCHTHI, BBIJaHHBIC (OQOpPMIICHHBIC) OpraHamMH JO3HAHWUsS, CJICICTBUS IJMOO CYIOM B XOJE
MPOM3BOJACTBA II0 YTOJOBHBIM J€JiaM, JOKYMEHTHI, BbIIaHHbIe (O(OpMIIEHHBIE) B XOJe TIPaKIaHCKOTO
CYJOTIPOU3BOACTBA JHOO CyIOMPOHM3BOJICTBA B apOMTPaXHBIX CylaX, B TOM YHCIIE pEIICHHS, MPUTOBOPHI,
OTIpeIeTICHHSI ¥ TIOCTAHOBJICHHS CyI0B O0IIEH IOPUCANKIINH U apOUTPAKHBIX CY/IOB;



- PpCHICHUA, 3aKJIIOUCHUA W Ppa3pCHICHUSA, BbBIAABACMBIC OpraHaMH OICKU W IMOINCYUTCIILCTBA B
COOTBCTCTBHU C 3aKOHOJATCIILCTBOM Poccuiickoi (I)eﬂepa]_[I/II/I 00 ormeke u IIOIICYHUTCIILCTBE,

- MPaBOYCTAHABIHUBAIONIME JOKYMEHTHI Ha OOBCKTHI HEIBWKHUMOCTH, TMpaBa Ha KOTOphIE HE
3aperucTpupoBaHbl B EqUHOM rocyapcTBEHHOM peecTpe IIpaB Ha HEJBHKUMOE UMYIIIECTBO U CACIOK C HUM;

- JIOKYMEHTHI, BBIJaBaeMble (efepalbHBIMA TOCYNAapPCTBEHHBIMH YUPEKICHUSIMH MEIHKO-COINATBHOMN
AKCIICPTHU3HI;

- YIOCTOBEPEHHS W JOKYMEHTHI, MOJTBEPXKAAONIHE IMPABO TPAKIAHWHA HAa TIOIYYCHHE COIHAIHHON
MIONJEPXKKA, a TAKXKe JOKYMEHTHI, BBIIAHHBIE (elepaTbHbIMA OpraHaMH HCIIOJIHUTENEHON BIIACTH, B KOTOPBIX
3aKOHOJIATEIbCTBOM MPEAYCMOTPEHAa BOCHHAsS W TIPUPAaBHCHHas K HeH choyx0a, W HEOOXOAUMBIC IS
OCYIIIECTBJICHHS ICHCHOHHOTO 00ECTICUeHUs JIUIA B LIENISIX HA3HAUCHUS U IIepepacueTa pa3mepa MeHCHid;

- JIOKYMEHTBHI O TOCYJAapCTBEHHBIX M BEIOMCTBEHHBIX HArpaaax, rocyJapCTBEHHBIX MPEMHUSX U 3HAKaX
OTJINYUS,

- MCPBUYHBIC CTAaTHUCTUYECKHUE JaHHbBIE, cojaepkaniuecs B (opmax QenepasbHOr0 CTaTHCTUYECKOTO
HaOIIO/ISHUS, TPEOCTABICHHBIX IOPUINIECKIMH JINLIAMHU WITH HHIANBUAYAIbHBIMH PEIPUHAMATEISIMHU;

- THUCBbMEHHBIE TOJHOMOUHUs (HoBepeHHOCcTH) Ha obpamenue B ['BJJOY nerckuit can Nel4 Kuposckoro
paiiona Cankt-IlerepOypra ass nmony4eHus rocyJapCTBEHHBIX U MyHHUIIMIIAIBHBIX YCIYT OT UMEHH IOPUANYECKUX
1 QU3NYECKUX JIUI] BBIIaBaeMble JPYTrUM (HGU3HUIECKUM JHIIAM.

2.3.B I'bJIOY pmerckom camxy Ned0 Kuposckoro paitona Cankrt-IleTepOypra moanexatr pacCMOTPEHHIO OOpaIeHus
rpaxman Poccuiickoit denepary, MTHOCTPAHHBIX TpaXKJaH u JHIl 0e3 TpaxkaaHcTBa, obparuBmuxcs B I'BIOY
nerckuii can Ne 40 Kuposckoro paiiona Cankt-IleTepOypra JuMYHO B KOHCYIBTATUBHBIX LIEIAX, a TaKKe
HaNpaBUBLIMX WHIUBUIAYAJIbHBIC WM KOJUIEKTUBHBIE NUCbMEHHBIE OOpaIleHWs WM OOpalieHuss B BHIE
AJIEKTPOHHOTO JOKYMEHTA, COCTaBJICHHBIE B CBOOOIHON opMme.

2.4.B pamkax paccMoTpeHHs oOparieHnil rpaxmaH Poccuiickorr ®Depepariivi, HHOCTPaHHBIX TPaKIaH M UL 0e3
rpakaaHcTBa nojyiexar oopadoTke cnemytomme [1/[H, KOTOpble MOTYT COIEPIKATHCS B OOpAIICHUAX:

- (pammmms, ums, 0TIECTBO (TIOCIIETHEE IPH HATMYHUH );
- TIOYTOBBIN aJIPEC;

- HaCHOpTHLIe JaHHBIC,

- ajJpec 3MEKTPOHHOU TOYTHI;

- YKa3zaHHBIA B O0palieHn KOHTAKTHEIHN TenedoH;

- unsie [1/1H, yka3zaHHble B oOpamieHnu (xainooe).

2.5.11J1H, comepxammecs B oOpamieHusX, oOpabaTHIBAIOTCS B IENISIX PACCMOTPEHHS YKa3aHHBIX OOpaileHuil ¢
MOCIIEYIONIMM YBEIOMIICHHEM OOpaTUBIIMXCSI JIUIL O pe3yIbTaTaX pACCMOTPEHHUS KX OOpaIleHHH.

2.6. lnst oopabotku [1/]H 3asBuTenel, spusromuxcs crenuanbHbiMu [1/1H, cormacHo myHkty 1 wactu 2 crareu 10
®enepanbHOoro 3akoHa «O TEpPCOHANBHBIX JaHHBIX» W 4actTm S5 crarbu 7 DenmepampHoro 3akoHa «O0
OpraHu3allMd MPEIOCTABICHUS! TOCYAAPCTBEHHBIX W MYHHULIMIAIBHBIX YCJIYr» HEOO0XOIMMO IOJydeHUE
COIJIaCHsIB MIMCbMEHHOHU (opme.

2.7.3asBuTENp OpH OOpAIlEHMH 3a NPEAOCTABICHHEM TOCYNApCTBEHHOM WJIM MYHHLIUNAIBHOH YCIIyTH
noATBepXkaaeT (akT MOITyYeHHs YKa3aHHOro corjacus B (opme, NMperycMOTPEHHOW 3aKOHOAATENbCTBOM
Poccuiickoit @enepanyy, B TOM YHCIE IyTeM MPEACTABICHUS TOKYMEHTa, OATBEPKAAIOIETO (PakT MOTydeHus
YKa3aHHOTO COTJIACHsl, Ha OyMa>KHOM HOCHTEINE WU B JOPME AIIEKTPOHHOTO TOKYMEHTA.

2.8.Cornacue Ha o6pabotky II/IH 3amosHsieTcs 3asBUTENSIMH B COOTBETCTBHHM C THIOBOH (OPMOHM corjacusi Ha
obpabotky I1/1H:

- coryacue Ha [1/IH 1aHHBIX MOXET OBITh MPECTABICHO B BUJE SIEKTPOHHOTO JOKYMEHTA, TIOAMNMCAHHOTO
KBaJIM(HULUPOBAHHON 3JIEKTPOHHOH IMOAIHUCHIO.
- comracue Ha 00paboTky I1/1H 3asBUTENS TaKKe MOXKET OBITh TTOJAHO MPEICTABUTEIEM 3asSBHUTEIS, CCIIH
WHOE HE YyCTaHOBJIEHO (elepalbHBIM 3aKOHOM. B ciydae monyueHws cornacus Ha oOpaborky I1[n ot
NpeACTaBUTENs] 3asSBUTENS, TOJHOMOYMS [JAaHHOTO TPEACTaBUTENs Ha Jady COIJIacusl OT WMEHH 3asBUTENsS
npoBepsitoTcs otBeTcTBeHHbIM 3a [1/1H 'BJIOY nerckuii cax Ne 40 Kuposckoro paiiona Cankt-IlerepOypra.
2.9.lns obOpabGotku IIJIH Jui, He SIBIAIONMXCS 3asBUTENsIMH, 00paborka [IJ[H KOTOpBIX HeoOXoauma Jyist
NPEIOCTAaBIICHNSI TOCYAapCTBEHHON WM MYHHIUNAJIbHON YCIyrH, Ha OCHOBAaHMM 4YacTH 3 CTaTbH /[
®enepanbroro 3akoHa oT 27 uronst 2010 1. Ne 210-d3 «O06 opraHu3aiy NpeIoCTaBIeHHUs TOCYIapCTBEHHBIX U
MYHUIMIIAIBHBIX ~ YCIYyT», HEOOXOOMMO TOJyYeHHs COIJIACHS YKa3aHHBIX JIML MJIM HMX 3aKOHHBIX
NpeACcTaBUTENIeH B YCTaHOBICHHOM (opMe.

2.10. [HeiictBue mnyHkTa 2.9 Hacrosimux IIpaBun He pacmpocTpaHseTcsi Ha JIHML, NPH3HAHHBIX OE3BECTHO
OTCYTCTBYIOIIMMH, U Ha Pa3bICKUBAEMBbIX JIUL, MECTO HAXOXIEHHUSI KOTOPBIX HE YCTAHOBJIEHO YIIOJHOMOYEHHBIM
(denepaabHBIM OPTaHOM HCIIOTHUTENBHON BIACTH.

2.11. Oobpabotka I1/ln 3asBuTencl, HEOOXOIMUMBIX IJIsi OpraHM3alUHM MPEIOCTABICHUS TOCYIAPCTBEHHBIX H
MYHUIMIIAIBHBIX YCIYT BKIIIOYAET B ce0s clenyromye IeiicTBus: coop, 3aluch, CUCTEMaTH3aLUI0, HAKOIUICHHUE,



XpaHeHne, YTouHeHne (OOHOBIIEHHE, W3MEHEHHE), W3BJICUCHHE, HMCIIONB30BaHUE, Mepenady (IpeaocTaBiIcHue,
JOCTYI), 00e3nnYnBaHue, OJOKUpOBaHUe, yAaleHue, yanuroxxkenue [11H.
2.12. CoOop, 3anuck, cucTeMaTH3alusl, HAKOIUIEHHE U yTouHeHne (0OHOBIeHHe, n3MeHenue) [1/1H 3asaButeneit mis
HOJIY4€HUS TOCYJapCTBEHHON YCIIyTH, OCYILIECTBIISICTCS Iy TEM:
- TIOJYYEHUs] OPUTMHATIOB HEOOXOJUMBIX TOKYMEHTOB (3asiBIICHHE);
- 3aBepeHus KON JOKYMEHTOB;
- BHECEHUS CBEJCHUH B ydeTHBIC GOPMBI (Ha OYyMaXKHBIX M DJIEKTPOHHBIX HOCUTENSX);
- BHecenus [1JIH B mpuKIagHOE TIPOTPaMMHOE O0ECTICUCHHE.

2.13. CoOop, 3ammch, CcHCTeMaTH3alus, HaKOIUICHHe W yTouyHeHWe (oOHOBieHHWe, u3MeHeHue) [1/IH
ocymiecTsisiercss myTeM noiydeHus [IJ[H HemocpeacTBEHHO OT 3asBUTENEH WM OT HX 3aKOHHBIX
MpeJICTaBUTENEH.

2.14. Ilpu opraHuzanmy NpeAOCTABICHUS TOCYIAapPCTBEHHON YCIYTH 3allpeliaeTcs 3alpaliuBaTh y 3asBHTENICH U
tperbux smnl [1/IH, a Tatoke oObpabateiBathk Takue [1/lH B cimydasx, He MPEeIyCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit ®enepanuu.

2.15. Ilpm cbope I1JJn corpymauku I'BJIOY nmerckoro cama Ne 40 Kuposckoro paitona Canxt-llerepOypra
ocymiecTBIstomue noiydeHue [1JIH HemocpeACTBEHHO OT 3asBUTENEl, 00s3aHBl Pa3bsCHUTH YKa3aHHBIM
3asBUTEISIM FOPUAMYECKHE TOCIEACTBUsL OTKa3a mpenoctasuth [1JJH. Dopma pasbsicHenust cyowbekty [1JIH
IOPUINYECKUX TOCIEACTBUI OTKa3a mpeacTaBuTh cBou II/[H B CBS3M C IMpPEIOCTABICHUEM T'OCYIapCTBEHHON U
MYHUIMIIATBHON YCIIYTH YTBEPKAACTCS PUKA30M PYKOBOAUTEIIS.

2.16. Ilepenaua (mpenocTaBlieHHe, JOCTYN) U HCNoNb30BaHue [1/IH 3asBUTENEH OCYIIECTBISCTCS JUIB B CITydasx
U B MOPS/IKE, TIPEIyCMOTPEHHBIX (hefiepaabHBIMK 3aKOHAMHU.

3. YcaoBus u nopsaok oopadorku IIIn corpyanuxos I'BJIOY aerckoro caxa Neld Kuposckoro
paiiona Cankr-IlerepOypra

3.1.111r corpymaukoB I'bIOY nerckmit cag Ne 40 Kuposckoro paiiona Cankr-llerepOypra oOpabatbiBaroTcsi B
Hensix obecreueHrs KaapoBoid u Oyxranrepckoir aestenbHocTH B I'BJIOY nmerckom camy Ne 40 Kuporckoro
paiiona Cankt-IlerepOypra, a Tarke B melIsx OOydeHHS W JOJDKHOCTHOIO POCTa, ydeTa pPEe3yJIbTaToB
UCTIOJIHEHUS PaOOTHUKAMM [OJDKHOCTHBIX 00sf3aHHOCTEH, oOecredeHus MM YCIOBHH Tpyna, TapaHTHd Hu
KOMIIEHCAlU{, COXPaHHOCTH NPUHAICKALIETO UM UMYIIECTBA.

3.2.B nensx, npeaycMoTpeHHbIX MyHKTOM 2.1 Hactosmmx [IpaBui, oOpabateiBaroTcs cieaytomiue kareropuu 110
corpyauukos ['BJIOY nerckoro cana Ne 40 Kuposckoro paiiona Cankr-IlerepOypra:

- (bamunus, UMSL OTYECTBO (B TOM YHCIIE MpeAbLayne GaMuIng, MeHa U (W) OTYeCTBa, B CIydae UX
W3MEHEHUs);

- cepHs M HOMep Iacnopra, KeM ¥ KOT/ia BbIJIaH;
- MH(pOPMAIH O TPAKIAHCTBE (B TOM YHCIIE TPEIBIIYIIIE IPaXJAHCTBA, HHBIE TPAXKIAHCTBA);
- J1aTa ¥ MECTO POXKJICHHS;

- aJipec NPOMKUCKHU U TIPOKUBAHUS;

- TenedoHHBIE HOMEpA (IOMAIIHU, padOUHid, COTOBBII);

- cocrosHHUE B Opake;

- MHH u CHWJIC;

- TpyAOBas ACSTEIHLHOCTH JI0 IpreMa Ha paboTy;

- MecTo pabOTHI U JOIKHOCTE;

- rnepuo paboThl ¥ JaHHBIC O TPYJIOBOM JIOTOBOPE;
- HOMeEp, Cepus U JaTa BhIIA4U TPYIOBOM KHUKKH;
- CBeJICHUS O JIOX0/1aX U 3apabOTHOM TIaTe;

- WCTOJHUTEIHHBIC JIUCTHL;

- JIALIEBBIC CUETA,

- CBEJICHUS O KOHTPAreHTax;

- CBEJICHUS O KBUTU(UKAIIUY U TIEPETIOATOTOBKE;

- JIaHHBIC O MOBBIIICHUH KBaTH(DUKAIUH;

- HauMEHOBaHHE 00Pa30BATEIBHOTO YUPSKACHHUS U JOKYMEHT, MOITBEPKIaromii oOpa3zoBanue (HoMep,
JlaTa BBIIaYH, CTICTIHATEHOCTD ),

— YyudcHa#dA CTCIICHb U 3BAHUC,
- CBCACHUs O HAIHMYHH CIICHHAJIBbHBIX 3HAHMH WiIn CHCI.[HaJ'ILHOfI IIOArOTOBKH,
- HOaHHBIC BOMHCKOI'O y4e€Ta,



- JIaHHBIC O Harpaaax, MeJalsX, MOOMIPEHUSX, TOYETHBIX 3BAHUSIX;
- TIOCTAaHOBKA Ha YYeT B PaHHUE CPOKU OEPEMEHHOCTH;
- BpEMEHHasl HETPYA0CTIOCOOHOCTH;

- unble [1J[H, HeoOXomuMble I JOCTHXKEHHS IENel, MPelyCMOTPEHHBIX MyHKTOM 3.1 HacTosImuX
IIpaBun.

3.3.06padotka I1JH corpyauukoB ['BJIOY nmerckoro cama Ne 40 Kuposckoro paiiona Cankr-IletepOypra
OCyIIECTBIsIETCST 0e3 corjlacusi yKa3aHHBIX JIMII B paMKax IIeJiel, ONpeneleHHbIX IMyHKTOM 3.1 HacTosmmx
[IpaBui, B COOTBETCTBHM C IMyHKTOM 2 4acTH 1 ctathu 6 m uyacteio 2 crateu 11 demepanbHOro 3akoHa «O
MEPCOHANBHBIX JaHHBIX», TpynoBeIM KogekcoM Poccuiickoit denepanuu.

3.4.06pabotka crernuanpabix kareropuit [1[1n cotpymaukoB ['BJIOY merckoro cama Ne 40 Kuposckoro paiiona
Cankt-IleTepOypra MoKeT OCYIIECTBISTECA B paMKax Iieliel, olpe/ieleHHbIX TyHKToM 3.1 Hactosmux [lpaBw,
B COOTBETCTBUU C MOANMYyHKTOM 2.3. myHKTa 2 4actu 2 ctatbu 10 ®depepanbHoro 3akona «O NEpCOHAIBHBIX
JIAHHBIX» U MOJIOKEeHUsAMU TpynoBoro kojaekca Poccutickoit denepaiiuy, 3a UCKIIOYCHHEM CITy4acB MOJTyUYeHUS
[1/lH coTpyaHHMKa y TpPEThedl CTOPOHBI, MPU KOTOPHIX B COOTBETCTBHUHM C MYHKTOM 3 ctathu 86 TpymoBoro
kozekca Poccuiickoii denepaiiuu TpeOyeTcs MMCbMEHHOE COTJIacHe.

3.5.00pa6orka I[1Jn corpyanukoB ['BJIOY merckoro cama Ne 40 Kupockoro paiiona Cankr-IletepOypra
OCYIIECTBIISCTCS TPU YCIOBHH IMOJYYCHUS OT HMX MUCHMEHHOTO corjiacus Ha oOpabotky [/ B ciemyrommx
ClTyJasix:

- mpu Tmepenade (pacmnpocTpaHEHWH, MpenoctaBleHnn) ux [IJlH TpeTbuM JwmaM, KpoMe CIydaes,
MPEyCMOTPEHHBIX JENCTBYIOIINM 3aKOHOAATENBCTBOM Poccuiickoi deaepaiuy;

- TIpU MPUHATHA PEIISHUH, MOPOXKIAOMINX IOPUINISCKAE TTOCTIEICTBUS B OTHOIICHUH COTPYIHHUKOB HITH
WHBIM 00pa3oM 3aTpardBarOlIMX WX TpaBa © 3aKOHHBIE WHTEPEChl, HAa OCHOBAaHUHM HCKIIOYHTEIHHO
aBTOMAaTHU3UPOBaHHOW 00paboTku ux [1/]H.

3.6. B cayyasx, npeaycMoTpeHHbIX myHKTOM 3.5 Hactosmmumx [IpaBun, cornacue coTpyaHuka Ha 00pabotky ero [1/1x
odopmisieTcs B MUCbMEHHOW QopMe, eci HHOoe He ycTaHOBieHO DenepanbHbIM 3aKOHOM «O TepCOHATBHBIX
JMaHHBIX». DopMa cornacusi yTBEpKIAeTCs MPUKAa30M PyKOBOIUTEIIS.

3.7.Henocpencreennas oopadorka [1/Jn corpynnukos I'BIOY nmerckoro cama Ne 40 Kuposckoro paiioHa CaHKT-
[leTepOypra ocymiecTriisgercs crerpanucTamu OTena OyXrajirepeckoro ydera U OTYETHOCTH, CIICHUATUCTaMU
OTenanpaBoBOTo, KaJJpoBOTro, HHHOPMAIMOHHO-aHAIUTHYECKOTO M OPraHU3aI[MOHHOI0 00eCICueHusl.

3.8. O6padotka 111 corpynaukoB ['BIOY netrckoro camga Ne 40 Kuposckoro paiiona Cankt-IlerepOypra BrirodaeT
B ce0s crueaylomme JIEHCTBUS: COOp, 3aluCh, CHCTEMaTH3alMi0, HAKOIUJICHHE, XPaHCHUE, YTOYHEHHUE
(oOHOBIIEHHE, W3MEHEHHWE), H3BJICUCHHE, HCIIONb30BaHUE, Iiepeaaudy (paclpocTpaHEHUE, NPEOCTaBICHHUE,
JIOCTYII), 00e3IMUNBaHue, OJIOKUPOBaHUE, yajieHue, yunutoxenue [1]1H.

3.9.CoOop, 3amnmch, cucTeMaTu3alus, HaKOIUIeHHe M yToYHeHue (oOHoBieHme, m3meHenne) [1J[H coTpyanukoB, a
TaKKe rpaxJaH, MpeTeHayromux Ha 3aMemieHue aopkHocted B I'BJIOY nerckoro caga Ne 40 Kuposckoro
paiiona Cankr-IlerepOypra, ocyiiecTsiseTcs myTeM nonydenus [1/{H HemocpeCTBEHHO OT yKa3aHHBIX JIUIL;

- TIOJIy4YEHHUS] OPUTHMHAIOB HEOOXOAMMBIX JOKYMEHTOB (3asBJICHUE, TPY0Basi KHIKKA, WHBbIE JOKYMEHTHI,
npenoctasisiemple B OTAen MpaBOBOTO, KaJIpoOBOr0, HH(OPMAIMOHHO-aHATUTUYECKOTO W OPraHU3allMOHHOTO
o0ecriedeHus;

- KOIMPOBAHUS OPUTHHAIIOB JOKYMEHTOB;

- BHECEHUS CBEACHUH B yUeTHBIE (OPMBI (Ha OyMa)KHBIX U 3JIEKTPOHHBIX HOCHUTEISX);

- (opmuposanus 111 B xoae kagpoBoi paboThI;

- Baecenuss [I/lu B MCII[H, ucnonwsdyembie OTAEIOM IPaBOBOTO, KaapoOBOro, HH(POPMAIMOHHO-
AQHAJIMTUYECKOTO M OPraHU3alMOHHOTO obecteueHusl, a Takke OTnenom OyXraaTepckoro y4eTa ¥ OTI€THOCTH.

3.10. B ciyuae BO3HMKHOBeHHs HeoOxoaumocTd mnoiyueHus: [I[[H coTpyqHHMKOB, y TpeTheil CTOPOHBI, CIIEAYeT
W3BECTHTh 00 3TOM COTpYJHHKA 3apaHee, MOJYYHTh €ro MHCbMEHHOE corjacue M COOOIIUTh €My O IEsX,
MpeJIoIaraéMbIX HCTOYHUKAX U criocobax momydenus [1/[H.

3.11. 3ampemaercs mosy4yatb, oOpabaTbiBaTh W HpuOOIIAaTE K JUYHOMY Jeny coTpyanuka IIJIx, He
NpeyCMOTPEHHbIE MyHKTOM 3.2 Hactosimux [IpaBwi, B TOM 4YHCie Kacarolluecs pacoBOM, HAIMOHAIBHOMN
NPUHAUIKHOCTH, TOIMTHYSCKHUX B3TJISIOB, PEIUTHO3HBIX WIH QPHIOCO(CKUX YOSIKICHUH, MHTUMHOM KHU3HH.

3.12. Tlpu c6ope IIdu corpymuuk Otaena mnpaBOBOro, KaApoOBOTO, HH(POPMAMOHHO-aHAIUTHYECKOTO H
OpraHU3aIMOHHOTO O00eCIeueHrs, OocCymecTBIsomuid coop (momydenue) IIJIH HemocpeACTBEHHO OT
COTPYIHHKOB,a TaKXKe TpaKIaH, MPETCHAYIONNX Ha 3aMeEIIeHe BaKaHTHBIX noibkHocTed B ['BJIOY aeTckom
cagxy Ne 40 Kuposckoro paiiona Cankr-IlerepOypra, o00s3aH pa3bsACHUTh yKa3aHHbIM cyObexkTtam [1/1d
IOPUIMYECKHE TOCTEACTBUS OTKa3a npeaocTaBuThux I1/1H.

3.13. ®dopwma paszbsacHenus cyowrekty [1IH 10puaunuecKux MOCIeACTBUI 0TKa3a mpeacTaBuTh cBou [1/IHB cBs3m C
MOCTyIUIeHHeM Ha paboty u ee BoinoaHeHweM B ['BJIOY aerckom camy Ne 40 Kuposckoro paiiona CaHKT-
IlerepOypra yTBepKaaeTcsi MPUKa30M PyKOBOIUTETIS.



3.14. Tlepenmaua (pacmpocTpaHEHHUE, MIPEIOCTABIACHNE) U MCob3oBanue [1/IH COTPYIHUKOB, a TaKXKe I'paXkIaH,
NpETeHIYIOUINX Ha 3aMelleHne BakaHTHBRIX noiukHocter B [B/IOY nerckom camy Ne 40 Kuposckoro paiiona
Cankr-IletepOypra, ocymiecTBisieTcsl JIMIIb B CIydasX U B MOPSAAKE, MPEAYCMOTPEHHBIX (eneparbHbIMU
3aKOHaMHU

4. Topsaaok oopadorku I cyonexro I1{n B UCIIAu I'BAOY nerckom caxy Ne 14 Kuposckoro
paiiona Cankr-IlerepOypra

4.1. O6padotka I1JIa cyowexros [1/In ocymectrisercs B UCII[In «AWUCY Ilaparpad: YnpaBieHue IOIIKOIBHOM
00pa3oBaTeIbHON OpraHu3anuen».

4.2. «cAWICY Ilaparpad: YnopasieHue AOIIKOILHOW 00pa3oBaTeIbHON opraHusaiueiiy coaepkut [1/]x 3asBuTeei,
mpexycMoTpeHHble HacTosimumu [lpaBunamu, W mpepnasHadeHa st oOecmeueHwst AestensHoctH ['BIOY
netckoro cana Nel4 Kuposckoro paitona Cankr-IletepOypr».

4.3. «<AUCY Tlaparpad: YmpasieHue A0MKOILHONW 00pa3oBaTenbHOI opranuzanueii» cogepxar [1JJH coTpyaHUKOB
I'BAOY nerckmii cam Ne 40 Kuposckoro paiiona Cankt-IlerepOypra, mpenycMOTpEeHHBIC HACTOSIIMMU
[IpaBumamu, U TpemHAa3HAYEeHBI Ui OOECTeueHUs KaJapoBOM W OyxranTtepckoit apesrenpbHoctd B ['BOY
netckuii cag Ne 40 Kuposckoro paiiona Cankr-IletepOypra

4.4 Knaccudpukamuss «AUCY Ilaparpad: VYmpaBmeHume MOMKOIBHOH 00pa3oBaTENbHOW  OpraHU3aIHeiD»
OCYILECTBIISIETCS B IOPSAJKE, YCTAHOBICHHOM 3aKOHOAATEIbCTBOM Poccuiickoil denepanun.

4.5. Corpynaukamu I'BJIOY netrckoro cama Ne 40 Kuporckoro paiiona Cankrt-IleTepOypra, UMEIONIMME TIPaBO
ocymectBIATh 00padotky [1du B UCII[IH, nmoanuceiBacTes «O0s3aTeIbCTBO O HepasriameHnd HHopManuy,
coJiep KaIiell IepcoHaANbHBIC JAHHBICY, 0 YTBEPIKICHHOH (GopMme.

4.6. TakuM COTpyIHHKAaM IPEIOCTABIACTCS YHUKANbHBIA JIOTMH M Hapojib IJs JOCTyHa K COOTBETCTBYIOLICH
NUCIIdu. JocTyn mnpeaocTaBiasieTCs K NPUKIAJHBIM M[POrPAMMHBIM MOJACHCTEMAM B COOTBETCTBHH C
(GYHKUIUSIMH, TIPETYCMOTPEHHBIMHU TOJDKHOCTHBIMH 00SI3aHHOCTSMH COTPY/JHHKOB.

4.7. Uudopmanus ¢ I[1{n BHOcuTCs B 6a3sbl ¢ I1/IH u B Ipyrue Mecta XpaHeHHUs: HHPOPMALMH B JIEKTPOHHOM BH/JE B
PYYHOM PEKUME, IPH MTOTYUEHUH HHPOPMALUN HA OyMa>KHOM HOCHUTEJIE.

4.8.06ecneuenue Oe3omacuoctu I1J[H, oOpaGateiBaembix B WCII/IH, nocturaercs myTeM HCKIIOUYCHHS
HECaHKIIMOHUPOBAHHOTO, B TOM YHclle CiydaiiHoro, goctyna K [1/IH, a Takke NPUHATHS Mep 10 00eCIeUeHHIO
0e30MacHOCTH.

5. Cpoxku 06padoTku u xpanenust I1Jn

5.1.11/1n rpaxnan, ooparuBimmxcs B I'BJIOY nerckuii cag Nel4 Kuposckoro paiiona Cankr-IlerepOypra nudHo, a
TaKXXe HallPAaBUBIINX MHIAUBHUIYAJIbHBIC WIHM KOJJICKTUBHBIC MMCbMEHHbBIE OOpalleHus Uik oOpaleHus B popme
3JIEKTPOHHOT'O JOKYMEHTA, XPAHATCS B YUPEXKJICHUHU 10 JOCTIKEHHUS 1ieJieil 00paboTKH.

5.2.3asBeHns u COOTBCTCTBYIOINHUEC MNOKYMCHTBI HACTOAIINX HpaBI/IJ'I, NpeaAOCTaBJIACMbIC 3asBUTCIISIMU  Ha
6YMa)KHOM HOCHUTCJIC B CBA3H C OpFaHI/ISaL[I/ICﬁ npeaoCTaBJICHUA TOCYJApPCTBCHHBIX U MYHUIIMIIAJIBHBIX YCIIYT,
XPpaHATCA HAa 6YMa)KHI)IX HOCHUTCIIAX JO JOCTHKCHUA ueneﬁ 06pa6OTKI/I.

5.3.11/11, comepkaimuecss B MpHKa3zaX [0 JUYHOMY cOCTaBy (0 mpueMe, O MepeBoje, 00 YyBOJIbHEHHU, 00
YCTAaHOBJICHMM HAI0aBOK O TMOOMIPEHUSX M T.1.), momiexar xpanenuto B ['BJIOY merckom camy Ne 40
Kuposckoro paitona Cankt-IletepOypra B Teuenue 75 neT.

5.4. lokymentsl, cogepxamme IIJIH coTpyaHHMKOB, B TOM 4YHCJE CBEACHUS O 3apa0OTHOM mJjare, MOAJexar
xpanennto B [IBO Ynpasnenus O6pasoBanust anmuauctpanuu 1. Cankt-IlerepOypr 75 ner.

55.11/1n npu ux oOpaboTKe, OCyIIECTBIsIEeMOl 0€3 HCIONb30BaHHUA CPEICTB aBTOMATH3alUH, 000COOISIOTCA OT
WHOM HMH(]OpManuM, B YaCTHOCTH IyTeM (QHUKCallMM WX Ha Pa3HBIX MarepuanbHeix Hocutensx I1/IH, B
CHENMANBHBIX pa3/ienax Wwid Ha nojsix popm (0aHKOB).

5.6.B I'BJIOY nerckuii cag Ne 40 Kuposckoro paiiona Caukr-IlerepOypra odecrieunBaeTcsi pa3aeibHOS XpaHECHUE
[/l Ha pa3HBIX MaTepUATHLHBIX HOCUTEISX, 00pa0OTKa KOTOPHIX OCYIICCTBISETCS B PA3IMYHBIX I[EINAX,
oTpeJieNIeHHBIX HacTosMu [IpaBrnamu.

5.7.KoHTponbs  XpaHeHWs] W  UCHOJB30BaHHWS  MarTepwanbHbIX  Hocuteneidt [I/lH, He  gomyckarommx
HECaHKIMOHUPOBAHHOE HMCIOJIb30BaHUE, YTOUHEHHE, PacIpOCTpaHeHrEe U yHUUTOoKeHue [1J]H, Haxoasmuxcs Ha
9THX HOCHUTEJISIX, OCYLISCTBIIAIOT PYKOBOIUTEIIN CTPYKTYPHBIX MOAPa3C/ICHUH, OCYIIECTBISIONIMX 00paboTKy
I1/1a cyonektoB I1/1H.

5.8.Cpox xpanenus I1/]x, Buecennsix B UCII/In «AUCY Ilaparpad: YmpasneHue JOUIKOIBHON 00pa3oBaTeIbHOM



opraHmzanuein», ykasanuele B nyHkrax 4.1, 4.2 u 4.3 nacrosmmx IIpaBui, MOKEH COOTBETCTBOBATH CPOKY
XpaHEHUs! OYMaKHBIX OPUTHHAJIOB.

5.9. Xpanenue [1/In ocymiectsisiercs: B (hopMe, TO3BOJISIONIEH onpeaeiuTh cyonrekTa [1J]H, He Iombiie, 4eM 3TOro
TpeOyroT 1enmu obpabotku I1J{H, ecau cpok XpaHEHHS MEPCOHAIBHBIX JAHHBIX HE YCTaHOBJIEH (herepatbHBIM
3aKOHOM, JJOTOBOPOM, CTOPOHOHN KOTOPOTO, BEITOIONpPHOOpETaTeNeM WIH HOPYIUTETIEM IO KOTOPOMY SIBIISIETCS
CyOBEKT TepCcOHANBHBIX AaHHBIX. OOpabareBaemble [1/[H moanexxar yHHUTOXKEHUIO JHOO 00E3TMYNBAHUIO T10
JIOCTHKEHHH TieJield 00padOTKY Wi B CITydae yTpaThl HEOOXOIUMOCTH B IOCTIDKEHUH 3TUX LIEJIEH, eCIIH HHOE He
MperycMOTpeHo (efepanbHbIM 3aKOHOM «O MTepCOHANBHBIX JaHHBIX).

6. Hopsangok ynuuro:kenus IIJIn mpu gocTuskenuu meneii o0padoTKM WJIM NMPH HACTYNJIEHHH
HHBIX 3aKOHHBIX OCHOBAHUIA

6.1. OTBeTCTBEHHBIM 3a oOpraHuzanuio 00pabOTKM mnepcoHanbHbIX AaHHBIX B I'BIOY gmerckom camy Ne 40
Kuposckoro paiiona Cankr-IletepOypra ocyliecTBisieTcss CHCTEMAaTH4YeCKUH KOHTPOJb W BBIACIICHUE
JOKyMEHTOB, cogepxamux [1/[H, ¢ HCTeKIMMH CpOKaMu XpaHEHHS U MO UIEKALMX YHUUTOXKEHUIO.

6.2.Bonipoc 00 YHHYTOXKEHUM BBIJENCHHBIX TOKYMEHTOB, coaepxkamux I1J[H, paccmarpuBaeTcs Ha 3acelaHuu
KOMHCCHH, COCTaB KOTOPOH YTBEPKIACTCS MIPUKA30M PYKOBOIUTEIIS.

6.3.1lo uToram 3aC€aHus COCTaBJIAIOTCA ITPOTOKOJI W aKT O BBIACJIICHHU K YHUYTOXCHUIO JOKYMEHTOB, OIHCH
YHUUYTOXACMBIX OCJI; A€JIa IPOBEPAKOTCA HAa UX KOMIUICKTHOCTDL, aKT IMOAIMUCBIBACTCA NPCACEAATCIIEM U YJICHAMU
KOMHCCHUH U YTBEPKIAACTCA 3aBCAYIOLINM.

6.4. YHHUYTOXEHHE IOKYMEHTOB, coiepxamux [IJ[H, TpoW3BOMWTCS YI€HaMH KOMHCCHHU ITyTeM C)KUTAHUS WIH
armapaTHOTO U3MEIHUCHHUSL.

6.5.1lo oxkoHYaHUK TpOTIEYPHl YHUUTOKEeHNST OTBETCTBEHHBIM 32 OpTaHHU3aINi0 00pabOTKH MEePCOHANBHBIX TaHHBIX
B ['BJIOY netckuii cag Nel4 Kuporckoro paiiona Cankr-lIleTepOypra cocraBisieTcss COOTBETCTBYIOUIUI aKT 00
YHUUYTOXEHUHU JOKYMEHTOB, coaepxkamux [1JIH.

6.6. YauuTOXKEHUE HI[H Ha 3JICKTPOHHBIX HOCUTCIIAX MMPOU3BOJAUTCA ITYTEM MCXAHUYCCKOT'O HAPYIICHUA HEJIOCTHOCTHU
HOCHUTCJIsI, HE IIO3BOJIAIOIICTO IPOU3SBECTHU CUHUTBIBAHUC WM BOCCTAHOBJICHHC HI[H, WiIn MporpaMMHBIM
YaajJl€HUueEM HGO6XOI[I/IMOI>1 I/IH(bOpMaIII/II/I MMPUHATBIMU JII KOHKPETHOTO TUIIA HOCUTEIA METOJaMU.

7. OtBercTBeHHbIE 32 opranusanuio oopadorku [In B TBIOY nerckuii cax Ne 40 Kuposckoro
paiiona Cankr-IlerepOypra

7.1.3aBenyromum ['BAOY nperckum camom Ne 40 Kuporckoro paiiona Cankrt-lIlerepOypra HasHauaeTcs
OTBETCTBEHHBINM 3a OpraHu3alMi0 00pPa0OTKH MEPCOHAIBHBIX JaHHBIX, KOTOPBIH KYpPHPYET BOMIPOCHI 3aIUThI
uHpopMaIMK B yupexaeHuu. B moaHoMouns OTBETCTBEHHOTO 3a OpPraHM3alri0 00pabOTKH NEPCOHATBHBIX
JTAHHBIX BXOJIUT:

- MPUHATHAE TPABOBBIX, OPTaHMU3AIMOHHBIX W TEXHUYECKHX Mep Uil obecmedenus 3amuthl [IJ[H oT
HEIMPAaBOMEPHOTO WJIM CIYYailHOTO JOCTyNa K HHUM, YHUYTOXXCHHS, W3MEHEHHs, OJOKMPOBAHMS, KOIHPOBAHUS,
npeaocTaBieHus, pacnpoctpanenus [1/1H, a Takke OT MHBIX HEMIPaBOMEPHBIX JeHCTBUM B oTHOIIeHUH [1/1H;

- opraHu3alysi BHYTPEHHHUX TIPOBEPOK Ha TMpeAMET COONIIOJIEHUS COTPyIHUKaMU TpeOOoBaHUI
3aKoHOIaTenbCTBa Poccniickoit @eaepannu B obmactu [1J1H, B Tom uncie TpeboBanwmii k 3amure [1/]H;

- WHHUIMHPOBAHUE Pa3pabOTKHU JIOKAIBHBIX aKTOB IO BompocaM oOpabotku [1JIH, TpeOoBaHmil k 3amuTe
IT1H;

- OpraHm3aIys KOHTPOJISI MprueMa U 00paboTKH oOpalieHnuid U 3arpocoB oT cyonsekToB I1/1H;

- B CJIy4yae HapyIlIeHUS B yUpeKJACHUH TpeOoBaHMi 3amuThl [1/lH, TpuHUMATh HEOOXOIUMBIE MEPHI 10
BOCCTAHOBJICHHIO HAPYIICHHBIX MpaB cyobekToB [1/1H.

7.2.OTBeTCTBEHHBINH 3a opraHu3anuio o0pabotku I1JIH, B COOTBETCTBUHU C JOHKHOCTHOH WHCTPYKIIMEH, BIIPaBe
NPUBJIEKATh K peai3aliy BhIIICyKa3aHHBIX Mep 10 3amuTe nHdopManuu UHbIX padotHukoB ['BJIOY nerckoro
cana Nel4 Kuposckoro paiiona Cankr-IletepOypra ¢ Bo3JI0XeHHEM Ha HUX COOTBETCTBYIOLINX 00s3aHHOCTEH U
3aKpEIJICHHEM OTBETCTBECHHOCTH, a TAK)Ke BIIPaBe MMETh JIOCTYI K WHGOpMAIUH, Kacaromieiics oopadorku [1/1x
1 BKJIIOYAOLIEH:

- menu obpadorku I1/1H;

- Karteropuu oopadaTteiBacMbIX 11]1H;

- kareropuu cyonekToB, [1/[H KoTOphIX 00pabaThIBatOTCS;

- MpaBoBbIe OcHOBaHUA oOpaboTku I1/1H;

- mepeuens neiictBuii ¢ [1/lH, obmee omucanme wucnonbdyembix B I'BJIOY merckom camy Ne 40



Kuposckoro paiiona Caukr-IleTepOypra cmoco6oB odpadotku I1/1H;

- ONHMCaHHE Mep, MPeayCMOTpeHHBIX cTaThsiMu 18.1 u 19 denepanbHoro 3axoHa «O IEPCOHATBHBIX
JAHHBIX», B TOM YHCJIEC CBEACHHUS O HAIMYNH MH(PPOBATBHBIX (KPUNTOrpaUUYECKUX) CPEICTB U HANMMCHOBAHUS
9THX CPEJCTB;

- maty Hagana oopadotku [1/1H;

- CPOK WJIM yCJOBUS npekpateHus oopadotku [1/1H;

- cBeneHUs 00 oOecneuenun Oe3omacHoctd IIJ[H B cooTBercTBUMU C¢ TpeOoBaHusMu K 3amute [1J1H,
ycraHoBIIeHHbIMU [IpaButenscTBoM Poccuiickoit @denepannu.

7.3. HenmocpeactBeHHOE pyKOBOACTBO paboTamMy, HalpaBIeHHBIX Ha o0ecriedenne 3amuThl [1/{H, a Taxke KOHTPOIb
MIPOBOUMBIX paboT oOecmeunBaeT OTBETCTBEHHBIN 3a oOecredueHre Oe30MMacCHOCTH TNEPCOHATBHBIX JaHHBIX
WH()OPMAITHOHHBIX CHUCTeM nepcoHanbHBIX AaHHBIX I'BJIOY merckoro caga Ne 40 Kuposckoro paiiona CaHKT-
[eTepOypra, KOTOPOMY MOT'YT OBITH JICJIESTMPOBAHBI TOJIHOMOYHSI, ICPESYUCICHHBIC B ITyHKTE 7.2.

7.4.OTBeTCTBEHHOTO 3a o0eclieueHHe O€30MacCHOCTH MEePCOHANBHBIX JaHHBIX HMH()OPMAIIMOHHBIX CHUCTEM
nepcoHabHBIX HaHHBIX [BJIOY nmerckoro cama Ne 40 Kwuporckoro paiiona Cankr-IlerepOypra coriacHo
JIOJKHOCTHON MHCTPYKIIMK YYacTBYETB pa3pab0TKe BHYTPEHHUX HOPMATUBHBIX JTIOKYMEHTOB 110 3ammute [1J]H.

7.5.PykoBogurenun I'BJIOY nerckoro cama Ne 40 Kuporckoro paiiona Cankt-IlerepOypra, COTpYIHHKH HECYT
MEPCOHALHYI0 OTBETCTBEHHOCTH 33 COOJIOICHNE YCTAaHOBJICHHOTO pexuma 0opadotku [1/1x cyorexros I1/1H.

7.6. JlomKHOCTHBIE 1WA, TIpW TPOBENEHUH pPaboT, CBA3aHHBIX C oOpadorkoit I[IlH, pyKOBOACTBYIOTCS
3akoHoaTeNbeTBOM Poccuiickoi denepanuu B oonactu [1/1H n Hactosmumu [IpaBunamu.

7.7.MopansHBIi Bpell, TpUINHEHHBIH cyObekty [IJ[H BciencTBue HapymieHHsl €ro IpaB, HapyIISHHs IPaBHII
obpabotku I1JIH, a Tarkke TpeOoBammii k 3amurte I[IJ[H, ycraHoBneHHpix DegepanbHBIM 3ak0HOM «O
MEPCOHAJIBHBIX JAHHBIX», MOJJIEKUT BO3MEUIEHUIO B COOTBETCTBHMM C 3aKOHOAATENLCTBOM Poccuiickoii
®denepanuu.

7.8. Bo3MmernieHrne MOpaIbHOTO BpeJa OCYIIECTBISIETCS HE3aBHCHMO OT BO3MEIICHHS MMYIIECTBEHHOTO Bpela.
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