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1. O6mue noJ10KeHHsT

1.1. Hacrosmee Ilonoxenue paspaboraHo B cootBercTBuM ¢ DemepanbHbIM 3akoHOM Ne 149-03 or
27.07.2006 r «O6 uadopMaLmH, HHPOPMALMOHHBIX TEXHONOTHAX U O 3allHTe HH(POPMALMK» B PEAAKLUH OT
19 urona 2018 r, ®enepanpHeiv 3akoHOM Ne 152-®3 ot 27.07.2006 r «O mepcoHaNBHBIX AAaHHBIX» B
penakuuu ot 31 gexabps 2017r; Kowcruryuwmeit Poccuiickoit ®enepaunn M TpyaoBbIM KOZEKCOM
Poccuiickolt @ezepauuy, YCTaBOM [JOLIKOJIBHOrO 06pa3oBaTeNbHOro ydpexaeHus. IIpd COCTaBICHHH
yureHo [lonoxenue 06 ocobenHocTax oOpaboTKH MePCOHATBHBIX JaHHbIX, OCYLIECTBIseMol 6e3
KCIIOb30BAHUSA CPEACTB aBTOMATU3aLMK, yTBepskaeHHoe [loctanoenenueM IlpaBurensctea PO Ne 687 or
15.09.2008r; TpeGopanus Kk 3amuTe MEPCOHANTBHBIX JaHHBIX NMPH HX 00paboTke B MH(AOPMALMOHHBIX
cHCTeMax TMEepPCOHANbHBIX MaHHBIX, yTBepxaeHHble IlocranoBnenuem IlpaButensctea Poccuiickoit
Denepauuu Ne 1119 ot 01.11.2012r.

1.2. JTannoe IlonoxkeHue ompenenseT OCHOBHbIe TpebOBaHMs K 3alyuTe, 00paboTKe, MOPSAKY MOSy4EHHS,
XpaHEHHMS, WCMOJIB30BAaHWA W MEpeJadyd MEepCOHANbHBIX JAaHHBIX COTPYJHHKOB JETCKOrO Cajga, a TaKkKe
OTBETCTBEHHOCTh 34 HAPYLIEHHWE HOPM, PEryJUpylomuX o6paboTky M 3alUTy NEepCOHAJIBHBIX AAHHBIX B
JIOLIKOJIBHOM 00pa30BaTEIbHOM YUPEKACHHH.

1.3. INonoxxeHne ycTaHAaBIMBAET OCHOBHBIE MOHSATHA W COCTAaB MEPCOHAIBHBIX JaHHBIX paboTHuKoB B OV,
pernaMeHTHpyeT GOPMUPOBAHHE U BEIEHHE JIMYHBIX JIeJ, ONPEe/esIseT npaa U 00S3aHHOCTH PaGOTHHKOB 110
3allliTe NEPCOHATBHBIX JAHHBIX, a TaKKe OOA3aHHOCTH COTPYAHHKOB MO OGECTEYEHHIO JOCTOBEPHOCTH
TIEPCOHANIBHBIX AAHHBIX.

1.4. Lensto Hacrosuero ITonmoskeHus spnsgercs obecreyeHHe 3alUUTHI NPaB M CBOOOA MEHArOrHYECKHX
paGOTHHKOB M OOCITy>KHBAIOLIErO IepcoHaNa NMpU 00paboTKe WX MEepCOHAIBHBIX AAHHBIX, B TOM YMCJIE
3alLMTHI NIPaB Ha HENPHUKOCHOBEHHOCTh YaCTHOM JKU3HH, JIMUHYIO TalfHYy.

1.5. Tlpu ompenenenun o6beMa U CONEPKAaHHS MEPCOHANBHBIX NAaHHBIX paboTHuKa agMuuuctpauus IOV
pykosonctByercs Koncrutynuen Poccuiickoli @enepauuu, @DelepaibHbIMM 3aKOHAMH W HACTOALIMM
INonoxenuem.

1.6. TlepcoHanbHble JaHHBIE OTHOCATCA K KAaTeropuM KOH(uAeHLManbHOW wuHGOpMaumy. Pexum
KOH(HISHUMAIBHOCTH NMEPCOHANBHBIX JAHHBIX CHUMAETCS B CTy4asX 00e3/IMYMBAHUA WIHM 10 HCTeYeHHH 75
JIET CPOKA XPAHEHUs], €CIIH HHOE HE OTIPE/ISTICHO 3aKOHOM.

1.7. Hacrosee IonosxeHue sBisieTcsi BHyTPEHHUM JIOKaJIbHBIM HOPMATUBHEIM akTtoM JIOV, o6s3aTensHbIM
JUIS UCTIONHEHWs BCEMH pabOTHHKAMH, HMMEIOLIMMH JOCTYN K IEPCOHANBHBIM NaHHBIM COTpPYIHHKOB
JIOIIKOJIBHOrO 06pa30BaTeIbHOTO YUPEXKACHHUS.

2. OcHOBHBIE NIOHSAITHS H COCTAB NEPCOHAJIBHBIX JAHHBIX paﬁo'mmcon

2.1. Ilepconanervie Oannvie - mobas uHGOpMAaLMs, OTHOCALIAACH K OIPE/ISICHHOMY HIIM ONpeJe/seMOMy Ha
OCHOBaHHHU TaKo# HHGOpPMaLUK (HU3HUECKOMY JIMLLY, B TOM YHCIE ero haMuius, UMs, OTHECTBO, IO, MecsLl,
JlaTa i MECTO POKIEHHS, a TAkKe aJipec, ceMeifHoe, COLaTbHOe, HMYIIECTBEHHOE TOJIOXKeHHe, 06pa3oBaHue,
nipodpeccust, JOXO/pI U Apyras HHGopMaLHs.

2.2. Ilepconanvnvie Oannvle pabomnuka - 310 uHbopMaius, Heobxoaumas 3apenyromemy JJOY B cBs3u ¢
TPYAOBBIMH OTHOLICHHAMH H Kacarolascs KOHKPETHOrO COTPYAHHKA. HOII HH(bOpMaLlI/Ieﬁ o pa60'nmxe
TIOHUMAKOTCSI CBCJACHHA O q)aK'I‘aX, COOBITHAX W OOCTOATENICTBAX IKH3HU pa60'mm<a, TO3BOJIAIOIIHE
UICHTU)ULMPOBATL €ro JIMUHOCTb. IlepcoHanbHble AaHHble pabOTHHKA COAEPIKATCsS B OCHOBHOM JOKYMEHTE
NEPCOHAIBHOrO y4ueTa paﬁOTHHKOB - JINYHOM JeJIe paﬁoTHHKa.

2.3. Obpabomxa nepcoranvhvix OAHHBIX — 3TO NeHCTBUS (OIEpaluy) C MEPCOHANIBHBIMU JTaHHBIMH,
BKJIFOYast cO0p, CHCTEMaTH3alHIO M HaKOILUICHHE, XPaHeHNE, yTOUYHeHHe (0OHOBICHHE H HU3MEHEHHE),
HCIIONB30BaHUE U PACIIPOCTPaHEHHE (B TOM YHCIIE IIepeiada) IepCOHATBHBIX JaHHBIX.

2.4. Pacnpocmpanenue nepcoHanvHulX OaHHbIX - JEUCTBUS, HaIpaBIeHHbIE Ha Iieperady
[IEPCOHANBHBIX JAHHBIX OIpPENeIeHHOMY Kpyry JuIl (Iepefada NepCOHAIBHBIX AAHHBIX) MM Ha
O3HaKOMJIEHHE C IIE€PCOHAIbHBIMU JIaHHBIMH HEOTDAaHHYEHHOIO Kpyra JHMI, B TOM 4HCIE
00HapONOBaHHE IIEPCOHANBHBIX JAHHBIX B CPENCTBAX MAaccoBOW HH(oOpManuy, pa3MeIIeHHE B
UH(OPMALMOHHO-TEIEKOMMYHUKAIMOHHBIX CETSX WM IPEJOCTaBIEHHE NOCTYNa K NEPCOHATBHBIM
JIaHHBIM KaKAM-JIH00 HHBIM CII0COO0M.

2.5. Hcnonv3o8anie nepcoHanvhulx OanHuX - NEeHCTBUS (OIepalyy) ¢ NepCOHAIBHBIMA JaHHBIMH,
coBepmaemsele JIOV B mensx NPHHATHS PEMICHUH WM COBEPINESHUS HHBIX ACHCTBHH, TOPOXKIAIOIIMX




IOpUJMYECKHE TIOCAEACTBHS B OTHOIUGHWHM pabOTHHKA HIM APYTHX JiMI 00 HHBIM 00pasoM
3aTparkBaIOIIKX IIPaBa U CBOOOIBI paOOTHHKA MM JAPYTUX JIHIL.

2.6. Obugeoocmynnbie nepcoHanbHvie OaHHbie - IEPCOHAIBHBIE JAHHbIE, JOCTYI HEOTPAHHYEHHOIO KpYyra JIHI{
K KOTOpBIM MpENOCTaBJEH C COracus pabOTHHKAa WM Ha KOTOpbE B COOTBETCTBHM C (helepanbHbIMH
3aKOHAMHU HE pacrpocTpaHseTcs TpeboBaHHe COOMOASHUS KOHDHAECHUMATLHOCTH.

2 7 COCTaB MEPCOHAIBHBIX IaHHBIX paborHuka JIOY BXonaT:

aHKeTHbIe ¥ OHorpaduyeckye JaHHbIE;

obpa3oBaHue;

CBeJIEHHs O TPYAOBOM U 00IEeM CTaxe;

CBEJIEHHs O COCTABE CEMBH;

TaCTIOPTHbIE JaHHbIE;

CBEZICHHS O BOMHCKOM y4eTe;

cBeieHus 0 3apabOoTHOI M1aTe COTpY/IHHUKa;

CBEJICHHS O COLMAJIbHBIX JIbrOTaxX;

CIIeLHaIbHOCTD;

3aHUMaeMast IOJDKHOCTb;

a/ipec MecTa JKHTENIbCTBA U TesleoH;

MecTo paboThl WM Y4eObl WIEHOB CEMbH U POJCTBEHHUKOB;
coziepKaHue TPYI0BOrO JOrOBOPA;

HOJ/IMHHUKY U KOMUM NPUKA30B;

JIMYHOE eJ10 U TPYIOBask KHWKKA COTPYAHUKA;

OCHOBAHM K NPHKa3aM;

MaTepuanbl 10 TOBBILICHUIO KBAIM(QHKALMH M MNEPENOArOTOBKE COTPYAHWKA, €ro arrecTalyy,
CITyKeOHBIM paccae0BaHUAM.

JIugnoe meno paborauka JIOY HaxomuTcs B AOKYMEHTALMH JENONPOU3BOAWTENS W COCTOMT W3

CISAYIOIUX TOKYMEHTOB:

.

aHKeTa;

aBrobuorpadus;

KOIHK JOKYMEHTOB 00 00pa3oBaHuy;

kapTouka (opmsl T-2;

®oro 3x4

KOIHs TIPUKa3a o npuéMe Ha pabory;

TPYAOBOMH IOrOBOP;

JIOKyMEHTBI, CBA3AaHHBIE C IIEPEBONOM M IepeMelleHHeM paboTHHMKA (KOMHMHM MPHKA30B, 3asBIICHHSA
paboTHUKA U T.I1.);

BBINUCKY (KOTHHK) M3 JOKYMEHTOB O NPUCBOSHWH IMOYETHBIX 3BAHMH, YHEHOH CTENEeHH, HarpaKIeHHH
rocyapCTBEHHBIMHU Harpaaamu;

KOIHMM HarpaaHbIX JIUCTOB;

aTTECTALMOHHbIE JIUCTHI;

KOIIMH IIPUKA30B O TMOOLIPEHHSX, B3bICKAHHAX;

XapaKTepUCTHUKH C MPEIbITYIIEro MecTa paboTel;

3asBJIeHIe pabOTHHKA 06 YBOJIbHEHUH;

KOIUA NpHUKa3a 00 yBOJIBHEHUH;

3agBieHue paborHuka 06 o3HakomyieHMH ¢ gokymeHtamu JIOY, ycTaHaBIMBaIOIMMH MOPSJOK
06paboTkHA MepCOHANIbHBIX JAHHBIX Pa0OTHMKOB, a TAKKe O €ro MpaBax M OOA3aHHOCTAX B ITOH
obnacry;

JpyTHe I0KYMEHTBI, HAXOKAEHHE KOTOPBIX B JIHYHOM Jielie GyIeT NPU3HAHO LenecoobpasHbIM;

B JIMYHOE /€10 paGOTHHUKA JOIIKOIBHOIO 00pa30BaTE/IbHOrO yUPEKIEH S BKIIKOYAETCs TakKe ONHCh
BCEX JIOKYMEHTOB, HAXOSAIMXCS B JIENIE.

2.9. Pasmemenue Ha oduumanbHOM caiite dororpaduii pabOTHHKOB, BHIEO C PaGOTHMKAMH COTPYAHHKH
paspellaloT IyTeM INPEJOCTABIEHHMSA COracus Ha 00paboTKy MNEepCOHaNbHBIX NAHHBIX B JIOIIKOJIBHOM
00pa30BaTeNbHOM YUPEKICHUH.

2.10. TlepconanbHble ganHble paGotHuka OV sBisioTcs KOH(OMICHUMANbHOH MH(OpMALKMEH ¥ HE MOTyT
6BITH UCNOJIL30BAHBI COTPYAHWKAMH JOIIKOTBHOTO 06pa30BaTeIbHOTO YUPEXKACHH)S B JIMYHBIX LENAX.

3. Iopsaok nostyyeHnst, 06paGoTKH U MepeIayH NePCOHATLHBIX JAHHBIX Pa0OTHHKOB

3.1

IMox o6paGoTkoW mnepcoHanbHBIX AaHHBIX paborHuka J[OY mnoHuMaercs INOJIyYeHHe, XpaHCHHe,

KOMGHHHPOBaHPIC, nepega4a WiIH noboe JApYroe HcCInoJjib30BaHWe MNEPCOHANIBHBIX [aHHBIX COTPYyAHHKA
JOIIKOJIBHOI'O oGpasonarenLHoro YUpexIeHHA.




3.2. B uenax obecneyenus npas ¥ cBoG0 YeNI0BEKa U TPAXKAAHMHA NpU 06paboTKe MEPCOHATBHBIX IAHHBIX
pabotHuka 06s3aHbI cobmonaTees cneayroume obiue Tpebosanus:

3.2.1. lonyuenue, xpaHeHue, KOMOUHHPOBaHHe, Nepe/iada WK 1060e Apyroe MCTONB30BAHHE MEPCOHANBHBIX IAHHBIX
pabothrika JIOV MOKET OCYLIECTBIATLCS HUCKMOYHTENLHO B LEAX OOECTIEYEHHs COOMIONEHHS 3aKOHOB M MHBIX
HOPMATHBHBIX NPABOBBIX AKTOB, COACHCTBHsA PaGOTHUKAM B TPY/I0YCTPOHCTBE, OOYUEHHH M NPOABHKEHHH IO ClIyskbe,
obecreveHnss JIMYHOH GE30MacHOCTH COTPYIHWMKOB, KOHTPOJS KOJIMYECTBA M Ka4ecTBa BBINOJHAEMOM paGOTHI H
obecnedeHns COXPAHHOCTH UMYIIECTBA.

3.2.2. Tlpu onpesenenud o6bema M ColepikaHusi, 0GpabaTHIBAEMBIX NEPCOHATBHBIX NAHHEIX paGOTHHMKa
sasefytomuii JIOY nomken pykopoxctBosatees KoHcrurynmed Poccumiickoit ®enepauuu, Tpynosbiv
KOZIEKCOM U HHBIMHU (heepabHBIMK 3aKOHAMH,

3.2.3. Bee nepcoHalbHbIe 1aHHbIE paGOTHHKA TOJYYalOTCA y Hero camoro. EC/ nepcoHanbHble NaHHBIE COTPYIHHKA
JIOY BO3MOXKHO MOJyYUTb TONBKO Y TPEThEH CTOPOHBI, TO PabOTHHK AOKEH ObITh YBELOMIIEH 06 3TOM 3apaHee, W OT
HETO JIOJDKHO GBITh MOJIy4EeHO HCbMEHHOE COIIacHe.

3.2.4. 3asemyroumii JOMKOJNbHBIM OOPa3’OBaTENbHBIM YUYPEKICHHEM JOJDKEH COOOIHUTs DPabGOTHMKY O e,
TpeAnoNaraeMplX HCTOYHMKAX M CMOCOOaX MOMYHYeHHA NMePCOHANBHBIX NaHHBIX, a TAKXKE O XapakTepe MOJLIEKAIINX
TIOJTY4EHHUIO MIEPCOHAbHBIX JAHHBIX W MOCNEJICTBUAX OTKa3a COTPY/HMKA AaTh MUCHMEHHOE COIVIACHE Ha MX MONyYEHHE.
3.2.5. He nomyckaercs nomyuenue M 06paGoTka MEpCOHANbHBIX AaHHbIX paboTHuka JIOY 0 €ro MOJMTHYECKHX,
PETIMrMO3HBIX ¥ MHBIX yO€XKIEHHAX U YaCTHOM JKU3HH, a TAK)KE O €ro WIEHCTBE B 0OLIECTBEHHBIX 00BbEIMHEHHAX HITH €r0
NPOQCOKO3HOM NEATENHHOCTH, 332 MCKIIOYEHHEM CIIy4aeB, TNPEeAYCMOTPEHHBIX 3aKOHONATENbCTBOM PocchicKoit
Denepauun.

3.2.6. PaGoronarenb He MMeET NpaBo MOJMy4aTh M 0OpabaThIBaTh NEpPCOHATBHBIE NaHHbIE PaGOTHHKA O €ro
WICHCTBE B OOLIECTBEHHBIX 00BeIMHEHHAX MM ero NPOQ)COIO3HOM JESTEIbHOCTH, 32 HCKITIOUEHHEM CITydaes,
NPEAYCMOTPEHHBIX (heaepaTbHBIMU 3aKOHAMH.

3.2.7. Tlpu NpUHATHM PEIUEHUH OTHOCHTELHO PaGOTHHKA HA OCHOBAHMH €r0 INEPCOHANBHBIX JaHHBIX HE JOIYCKaeTCs
HCTIO/Ib30BAHHE J@HHBIX, MONYYEHHBIX WCKIIOYMTENILHO B pPe3yJbTaTe MX aBTOMATH3MPOBAaHHOW o06paboTku win
3JIEKTPOHHOTO MOJYYeHH .

3.3. [Ipuniumbl 06paboTKY NepCoHANbHBIX JaHHBIX paboTHukoB JIOY:

*  3aKOHHOCTH LieJiek M CrIoco60B 06paboTKH MEPCOHANBHBIX JaHHBIX M 106POCOBECTHOCTH;

*  COOTBETCTBHs LeNEH 0OpabOTKM NEpCOHANBHBIX MNAHHBIX LENSAM, 3apaHee ONpEeNesieHHbIM U
3asBJIEHHBIM MNpu cOOpe TepCOHaNBHBIX JaHHBIX, a TaKKe T[OJHOMOYMAM pabOTHHKa,
OCYILIECTBJIAIOLIEro 06paboTKy MepCOHANBHBIX JAHHBIX;

*  COOTBETCTBMs 00LeMa M XapakTepa 06pabaThbiBaeMbIX NMEPCOHATBHBIX JaHHBIX, CIIOCO6OB 06paboTKH
TNIEPCOHANIbHBIX IaHHBIX LeTIM 06paboTKH MepCoHaNBHBIX TaHHbIX;

*  JIOCTOBEPHOCTH MEPCOHAJIbHBIX JaHHBIX, MX NOCTATOYHOCTH s Lieseii 06paboTKH, HEeAOMyCTUMOCTH
00paboTky NMepcOHAIbHBIX NaHHbIX, W30OBITOYHBIX 110 OTHOLICHHIO K LIeJIAM, 3asBJIEHHBIM TpU cOope
TIEPCOHAJIBHBIX JAHHBIX;

*  HeJIOMyCTHMOCTH OOBEIMHEHHs CO3JAHHBIX JUIi HECOBMECTHMBIX MEXXY coboi ueneil 6a3 maHHbIX
MH()OPMALIMOHHBIX CHCTEM MEPCOHATIBHBIX JAHHBIX.

3.4. B ciyyadx, HEMOCPEICTBEHHO CBS3aHHBIX C BONPOCAMM TPYAOBBIX OTHOIIEHHH, B COOTBETCTBHH €O CT. 24
Koncturymu Poccutickoli @esiepaliuy BO3MOXHO MONydeHHe W 00paboTKa JaHHBIX O YacTHOM JKM3HH paGoTHHKA
JOLIKOJILHOTO 06Pa30BaTEIbHOIO YUPEKACHHUS TOJIBKO C ero IMMCbMEHHOrO COrJIacHs.

3.5. K obpaborke, mepenaye ¥ XpaHEHMIO NEPCOHAJBHBIX IAHHBIX PabOTHUKA MOTYT HMETh JOCTYII
COTPYIHUKH JIOLIKOJIBHOTO 06Pa3oBaTeIbHOIO YUPEKICHH.

3.6. Mcrione30BaHue MEPCOHANBHBIX JAHHBIX BO3MOXKHO TOJBKO B COOTBETCTBHH C LIEJIAMH, ONPEETUBIINMH
ux nonydenue. IlepconanbHele paHHBle He MOryT OBITb HCIONB30BAHBI B LEJISX MPUYAHEHHS
HMMYLIECTBEHHOIO M MOpPaJbHOTO Bpefla IpakJaHaM, 3aTPYAHEHHWs pealu3alud NpaB U CBOOOA rpakaaH
Poccuiickoti ®enepauun. Orpannuenne npae rpaxiaan Poccuiickoi Qenepauny Ha OCHOBE HCTONB30BAHUS
uHpopMalkk 06 MX COLMATBHOM HPOMCXOXKIEHHH, O PacoBOM, HALMOHAIBHOM, S3bIKOBOW, PEIMIHO3HON H
NapTUHHOM NPHHAIEKHOCTH 3alPEIIEHO U KapaeTcst B COOTBETCTBHH C 3aKOHOAATENBCTBOM.

3.7. Ilepenaua nepcoHATLHBIX JAHHBIX PabOTHHKA NOIIKOIBHOTO 06Pa30BATEIBHOTO YUPEXKIEHHs BO3MOXKHA
TOJILKO ¢ corjacus paboTHMKa B CilydasX, MPsAMO MPEAyCMOTPEHHbIX 3aKOHOAATEJIBCTBOM Poccuiickoi
Denepanun.

3.8. Ipu nepenaye NepcoHaNbHBIX JTaHHBIX paboTHHKA 3aBenyrowmi JIOY nomkeH cobmoaaTs cieayronmme

TpeGoBaHUS:
* He coolIaTh NepcoHalbHbIE NaHHbIE PabOTHHKA TPEThEH CTOPOHE Ge3 MHUCBMEHHOTO COMIACHs

paboTHHKA, 32 MCKJIIOYEHHEM CJIy4aeB, KOrAa 3TO HEOOXOAMMO B LEJSX NpPEAYNPEKAEHHS yrpo3bl
JKU3HH ¥ 3]J0POBBIO pPabOTHHKA, a TAKOKE B CITyHasX, YCTAHOBJICHHbIX (eAepaIbHBIM 3aKOHOM;

* He coo0laTh MEpCOHAJbHbIE NaHHbIE PabOTHUKA B KOMMEPYECKHX LEIIX 0e3 ero mMChMEHHOro
COTJTaCHS;

*  TpEeaynpeauTh JIMLI, NOTyYaloUIKuX NEePCOHAIBHbBIE HaHHbIe PaOOTHHKA, O TOM, YTO 9TH JaHHEIE MOTYT
OBITE HMCIIO/B30BaHBI JIMIIb B LEJNAX, UL KOTOPHIX OHH COOOLIEHBI, M TpeGOBaTh OT ITHX JIHILL
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TMOATBEPIKAEHUS TOTO, YTO 3TO MpaBWiIo cobmoneHo. JInna, noyyaromue NepCOHANIbHbIE JaHHbIE
paboTHHKa, 00s3aHBI COOMIOAATE PEKUM CEKPeTHOCTH (KoH(HAeHUManbHOCTH). [laHHOE MONOXEHHEe
HE pacmpoCTpaHsAeTcs Ha 0OMEH NepcoHabHBIMH JaHHBIMH PabOTHUKOB B MOPA/AKE, YCTAHOBICHHOM
(enepanbHBIMU 3aKOHAMH;

*  paspewiaTb AOCTYI K MEPCOHANBHBIM JaHHBLIM PabOTHHKOB TOJBKO CMELHMAIBHO YNOJIHOMOYEHHBIM
nMuaM, omnpeaeneHHsM mpukasoM nmo JIOY, npu 9TOM yKasaHHBIE JIMLA JOJDKHBI MMETh MPaBoO
Moy4aTh TOJBLKO Te MEePCOHAbHbIE NaHHbIE PabOTHHMKA, KOTOpBIE HEOOXOAMMbI JUIS BBIMOJHEHHS
KOHKPETHBIX (hyHKLMI;

*  He 3ampammBaTh HH(POPMALMIO O COCTOSHHHM 3/10POBbsi PabOTHHKA, 32 MCKIIOYEHHEM TEX CBEACHHUH,
KOTOPBIE OTHOCSATCS K BOIPOCY O BOSMOYKHOCTH BBITIOJIHEHHs! paGOTHUKOM TPYA0BOH (QyHKLMK;

*  mepenaBaTh [EpCOHAIbHbIE [aHHble pPAOOTHHWKA TMpENCTAaBUTENAM pPabOTHUKOB B MOPSKE,
yCTaHOBJIEHHOM TpYHOBBIM KOIEKCOM, M OrpaHH4MBaTh 3Ty MHQOPMALMIO TOJIBKO TEMH
MEPCOHATBHBIMM [aHHBIMM pPa0OTHUKA, KOTOpble HEOOXONMMBI Uil BBITIONHEHHS YKa3aHHBIMH
TIPEICTABUTENAMHU UX QYHKUNH.

3.9. Ilpu nepenaye NepCOHANLHBIX JaHHBIX PabOTHHMKA (B TOM 4HUC/E M B KOMMEPYECKHX LEJIAX) 3a MPEAesbl
JIOY 3aBefyroluii 1€TCKMM CafioM HE JO/DKEH coo0LaTh 5TH JaHHbIE TPETheH CTOpPOHE 6€3 MHChMEHHOTO
coryiacust paGOTHHKA, 33 UCKIIOUEHHEM CITy4YaeB, KOrJia 9T0 HeoOXOAMMO B LENAX MPEAYNPEKAECHUS yrpo3bl
JKH3HH ¥ 3[0POBbIO pabOTHHKA WIIM B Clly4asX, YCTAHOBJICHHBIX ()eiepabHbIM 3aKOHOM.

3.10. Tlepenada mnepcoHanbHbIX NAHHBIX Pa0OTHHKA B MNpejeNaX JOMKOJLHOTO 00pa3oBaTesbHOrO YYpPekACHHST
OCYIIECTBIAETCS B COOTBETCTBHH C JIOKAbHBIMH HOPMATHBHBIMU aKTaMH YIPEKACHHS.

3.11. He momyckaeTcs OTBeYaTh Ha BONpPOCHI, CBA3aHHbIE C Nepenayel NnepcoHaibHOH WHGOpMAaUWH MO
TenedoHy unu daxcy.

3.12. Bce mepbl KoHGUIEHLMaNbHOCTH NpuU cOope, obpaboTke M nepelayd MEPCOHATBHBIX AaHHBIX
COTPY/IHMKA PACTIPOCTPAHSIOTCS KaK Ha OyMajKHBIE, TaK M Ha 3JIEKTPOHHBIE (aBTOMATH3UPOBAHHbIE) HOCHTEN
HHpOpPMALIUH.

4. ®opmMupoBaHKe ¥ BeJeHHE THIHBIX JeJ1 padoTHukos JOY

4.1. JlngHoe neno paboTHHKA JOLIKOJBHOrO 00pasoBaTeNbHONO yUpexIeHHs (HOPMUPYETCs MOCHe M3NaHUA NpHKasa o
ero npuéme Ha pabory.
4.2. TlepBoHAvaNLHO B JMYHOE [ENO [PYNIUPYIOTCS JOKYMEHThI, COJEp)Kallue MepcoHalbHbIe NaHHble PaboTHUKA, B

HOPSIIKE, OTPAKAIOLIEM NpoLiece NpuéMa Ha paboTy:
*  3asBleHMe pabOTHMKA O pHeMe Ha paboTy;

*  aHKeTa;

*  aprobuorpadus;

*  XapakKTepHCTHKa-peKOMEH/ALHs;

*  KONHs IpHKa3a o mpuéMe Ha paboTy B IOLIKONLHOE 00pa3oBaTENbHOE yUPEKACHHE;

+  pacmucka paGoTHHKa 06 O3HaKOMIeHMH ¢ HokyMmenTamH JIOV, yCTaHaBIMBAIOMMMH NOPAAOK 00paGoTKH

TIepCOHANBHBIX JaHHBIX PaGOTHHKOB, @ TAKXKe 06 ero mpaax W 06A3aHHOCTAX B 3TOH obnacT;
+ pacnucka paGoTHMKAa 00 O3HAKOMJIEGHMH €ro C JIOKalbHbIMM HODMATHBHBIMH aKTaMH JOIIKOJLHOTO
00pa3oBaTebHOTO YUPEKAEHNSA; BHYTPEHHSAS ONUCH.

43. Bce [OKYMEHTHl JIMMHOTO Jejia MNOMIUMBAIOTCA B 00JOXKY 00pasua, YCTaHOBJEHHOTO B JIOUIKOJIBHOM
00pa3oBaTeNbHOM YUPEKICHUH; Ha 00J103KKE JOJUKHBI ObITh (paMUiIusi, HMsl, OTIECTBO COTPYAHHUKA.
4.4, JlnaHoMy JieNly NPUCBAaUBAETCs HOMEP, KOTOPbIii (PMKCHPYETCs B JKypHasle y4€Ta IMIHbIX Aeil. Homep nudHoro nena
COTpYIHMKA AETCKOTO caJia POCTABIIAETCS B BEPXHEM JIEBOM yIiTy 0G/IOKKH Aefa.
4.5. K anKeTe B IMUHOM JieNie IpuKyienBaetcs otorpadus paGorruka (63 ronosHoro y6opa) gopmara 3x4.
4.6. B nmuuHom zene pabornuka IOV BeneTcs BHYTPEHHSA ONMCh, Ky[a 3aHOCSTCS HAaUMEHOBAHWSA BCEX IOMUIMTEIX
JIOKYMEHTOB, [1aTa ¥X BKJIIOUCHHA B JENO0, KONMYECTBO JIMCTOB, @ TAKKe AaTa M3bATHA HOKYMEHTA M3 JIe)la C yKa3aHHEM
NI, W3BABIIETO JOKYMEHT, M TpPHYMHY M3bATHA. B ciyyae BpEeMEHHOTO M3BATHA [OKYMEHTa BMECTO HEro
BKJIAbIBAETCS JTUCT-3aMEHNTENb. V3bATHE JOKYMEHTOB M3 JIMYHOTO JIeNa MPOU3BOAUTCA HCKITFOUHTENBHO C pa3pelieHus
3aBEMYIOWEr0  JOWIKOJNbHBIM  00pa3oBaTeNbHBIM  YupeXIeHMeM.  BHYTpeHHsis  OMMCh  MOJNHCHIBACTCA
JIeJIOTIPONU3BOINTEIIEM, C YKa3aHHEM JIaThl COCTABJIEHHS.
4.7. Bce IOKYMEHTBI, OCTYIAIOIUE B JIMYHOE JEJI0, PAcToaraloTesi B XpOHOIOTHIECKOM NOpAJIKE.
4.8. He moTmycKaeTcs BKIIOUATh B JIMYHOE J€10 JOKyMEHTbI BTOPOCTENIEHHOTO 3Ha4eHHUs, HMetolue Bpemernsle (1o 10
JIET) CPOKM XpaHEeHHs, HalpuMep, CIIPAaBKH ¢ MECTa XUTENbCTBA, O COCTOAHHM 3A0POBbA, O CEMEHOM MOJIOKEHHH U T.IL
4.9. Jluctel JOKYMEHTOB, MOAMWMTHIX B JIAYHOE AEI0 PaGOTHHKA MOMUIKOJNBHOTO OOpasOBaTeNBHOrO YHPEKICHH,
HyMEpYIOTCs.
4.10. AHKETa sBiseTcs OCHOBHBIM JOKYMEHTOM JIMYHOTO JeNa, NpeCTABISIONMM COGO0 TMepedeHh BOMPOCOB O
6uorpaduyeckux JaHHBIX COTPYIHHMKA, ero 0Opa3oBaHMM, BBINONHAEMOH paboTe ¢ Havama TPYHOBOH AEATEIBHOCTH,
CEeMEeHHOM MOJIOKEHUH, MecTe TIPOTIMCKH WM NMPOKUBAHUs U T.I.. AHKETa 3allOJIHAETCH PabOTHHKOM CaMOCTOATENBHO
npu opopMIIEHMH NIPpHEMa Ha PaboTy B JIOIIKOIBHOE 00pa30BaTebHOE yUPEKACHHUE.
4.11. Tpu 3aT0NHEHAH aHKEThI PaGOTHHUK JOIKEH 3aMOHATh Bee €€ rpadbl, Ha Bce BONPOCH! JaBaTh IOJHbIE OTBEThI, HE
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JOTyCKaTh WCIPABJIEHUI WIH 3a4epPKUBAHMs, MPOYEPKOB, MOMApOK, B CTPOrOM COOTBETCTBHMH C 3aNMMCAMM, KOTOPbIE
colepxarcs B €ro JIMYHBIX NOKyMeHTaX. OTpuLaTesbHble OTBETH B rpadax aHKEThl 3aNMMCBHIBAIOTCA 0e3 MOBTOPEHMS
BOTIPOCA.
4.12. Tlpu 3anonsenun rpadsl «OO6pazoBaHuey CleIyeT NPUMEHAThb Clie, ue (GopMYIMPOBKHM B 3aBUCHMOCTH OT
TOr0, KaKO# TOKYMEHT UMeeTCs Y PaBOTHUKA:

*  «BBICLIEEY;

*  HEIOJNHOE BBICIIEEY;

= «CpeaHee CrennanbHOe»;

*  HEMOJHOE CPEIHEE).
4.13. B rpade «bamxaiiiuue poJACTBEHHUKN» MEPEUHCIAIOTCA BCe HieHbl ceMbH paboThuka JIOY ¢ yka3aHHeM CTENEHH
poxcTea (0Tel, MaTh, MyX, JK€Ha, CbIH, 104b, POJHbIE OpaT U cecTpa), Jajee MEePEeYUCHAIOTCA ONU3KHE PONCTBEHHUKH,
NPOXKHBAIOIHE COBMECTHO C PaOOTHHKOM. YKa3bIBalOTCH (DaMMIHA, MMA, OTIECTBO M [aTa POXKIEHHA KaXIOro 4ieHa
CeMBbH.
4.14. B rpade «BbinonHsemas pabota ¢ Hadaia TPYHOBOI AEATENLHOCTHY OTPaXKAIOTCs CBEJEHHA O paboTe B CTPOroM
COOTBETCTBHH C 3allUCSAMH B TPYNOBOH KHIDKKE. B TpYHOBYIO HEATENBHOCTh HE BKITOYaeTCs BpeMs y4eGbl B
001eo6pa3oBaTebHbIX IKOJNAX, NPO(ECCHOHANBHO-TEXHUYECKMX M JPYTMX IpPHUPAaBHEHHBIX K HHM Y4eOHBIX
3aBCACHUAX. Bce 3anucu TNPpOU3BOAATCSA B XPOHOJIOTHYECKOM TOPALKE.
4.15. AHKeTa TOAMMCHIBAETCS JIMLOM, NpPMHAMaeMbiM Ha paboTy, H JeNONPOM3BOJMTENEM JOMKOIBHOTO
00pa30BaTENbHOrO yUpeKACHHs MOC/e CBEPKH CBEICHUH, 3aHECEHHDIX B AHKETY, C COOTBETCTBYIONINMHU I0KyMEHTAMH U
3aBepAETCA NMeYaThio.
4.16. ABrobuorpadus - KoKyMeHT, CofepiKaluii ONUCAHNE B XPOHOJIOTHYECKOH MOCIENOBATEILHOCTH OCHOBHBIX
9TANoB XH3HU M JesTelbHOCTH mpuHuMaemoro B JIOV paGoTHuka. ABTOGHOrpadHs COCTaBNSETCA B NPOHM3BONLHOM
tdopme, 6e3 MOMapoK M HCIPaBIeHUI.
4.17. OCHOBHBIE MOMEHTBI, KOTOPBIE JIOJIKHEI ObITh OCBEIIEHBI B aBTOOHOrpaduu:

¢ (amunus, UMs, OTYECTBO;

*  YHUCIIO, MECSILL ¥ TOJl POXKIEHHS;

*  nosrydeHHoe 0bpa3oBaHHe (e, KOTa, B KaKUX y4eOHbIX 3aBEJICHUAX, 110 KAKOH CIELHUaNbHOCTH);

*  BpeMs Hadajla TPYJAOBO¥ JEATEbHOCTH;

*  TPWYHHBI NIEPeX0/ia Ha APYroe MecTo paboThl;

*  OTHOLICHHE K BOMHCKOU 0053aHHOCTH, BOUHCKOE 3BAHUE;

*  HaNMYHe NPaBUTENbCTBEHHbIX Harpaj, MOOMIPEHHUI;

*  CBEEHWs O CeMeifHOM IOJIOKEHHH M OJIM3KUX POICTBEHHHKAX;

*  JaTa COCTaBIeHHs aBTOOHOrpaMy M JIMYHAs NOANKCH COCTABNIAEMOrO.
4.18. Asrobuorpadus, cocrtaeieHHas npu mpueme B JIOV, He nomwiexuT koppekTuposke. IIpu HeobxomumMocTH
BHECEHMA W3MEHEHHM WJIM JOIOJHEHUH, OHH (MKCHPYIOTCS Ha OTHENBHOM JIHCTE, IOJNKMCHIBAIOTCA PabOTHHKOM C
yKa3aHHeM [aThl U NMPUOGLIAIOTCS K MepBUYHOM aBroGuorpaduy. B cimyuae Gompmux u3MeHeHMit Guorpaduueckux
JIaHHBIX PaGOTHHMKA OT HEro MOXET ObITh 3aTpeGoBaHa 0OHOBIEHHas aBTOOHOrpadus.
4.19. Asro6uorpausi He 3aBepseTCs MOANKMCAMH 3aBEIYIOLIEr0 JIOUIKONbLHLIM 06pPa30BATENBHBIM YUPEKAEHHEM MWIM
TeYaThio.
4.20. Konuu D0KYMEHTOB 00 00pa30BaHUH 3aBepsIOTCS JHYHOM MOMMKCHIO AEONPOU3BOIUTEN NIOCHE CBEPKH
UX C IOJUIHHHUKAMH JIOKYMEHTOB.
421, JlnuHoe meno BeAETCA Ha MPOTSIKEHHH BCEH TPYNOBOM neATenbHOCTH paboTHuka JJOY. M3MeHeHus, BHOCUMEIE B
JIAYHOE JIeJI0, AOJDKHBI ObITh MOATBEPKAEHBI COOTBETCTBYIOIMMH JOKYMEHTaMH.
4.22. Jlenonpou3BoAUTeNb MPUHUMAET OT MPUHUMAEMOro Ha paboTy paGoTHHKA NAOKYMEHTbI, POBEPAET MOJHOTY HX
3aII0JIHEHNs U IPaBWILHOCT YKa3bIBAEMBIX CBEJICHHIT B COOTBETCTBHH C MPEABABICHHBIMH UM JOKYMEHTAMH

5. Yuer u XxpaHeHne NepcoHANLHBIX JAHHBIX PA00OTHUKOB

5.1. JludHble 1ena, B KOTOPLIX XPAHSATCH MepCOHalbHble AaHHbie paGoTHukoB JIOVY, sBAAIOTCA DOKyMEHTaMH «Jlis
BHYTPEHHETO TOb30BAHUAY .
5.2. JIudHOe €0 PErMCTPUPYETCs, O 4eM BHOCHTCA 3amuch B «XKypHan yuéra judHbIX nem». JKypHan conepxut
caenyiomue rpadpr:

*  TOPSAKOBBIf HOMEp JIMYHOIO ENa;

*  amuus, uMsl, 0TYECTBO PaGOTHHKA JONIKOILHOTO 00pPa30BaTEeNLHOTO YUPEeKACHHUS;

*  JaTa IOCTaHOBKH JIE/a Ha y4eT;

*  JaTa CHATHA JeJia ¢ y4eTa.
5.3. JInuHble [ena pachoNaraioTcs B MOPsIKEe COMIACHO HX HOMepaM JHG0 B a/ihaBUTHOM NOPSIKE.
5.4. Tlocne yBonbHEHUs pabOTHHKA [JOLIKOJLHOrO 00pa30BATENBHOrO YYPEXJAEHHS B JIMYHOE €0 BHOCATCA
COOTBETCTBYIOLIME NAOKYMEHTHI (3asBJICHHE O PACTOPKEHWM TPYJAOBOrO JOrOBOpA, KOMHs MpHKa3a O PacTOPKEHWH
TPYAOBOrO JOrOBOpa), COCTABIAETCSH OKOHYATENbHAA OIKMCh, CaMO JIMYHOE NeN0 O(OpMIsLeTCs W IepefaeTcss st
XpaHeHH1.
5.5. Jlnueele nena COTPYAHHMKOB, yBOJeHHBIX 3 JIOY, XpaHATCA B apXHBE JOIIKOJLHOro 06pa3oBaTelbHOro
y4pexaeHns B aIaBUTHOM MOPSIKE.
5.6. He nonyckaercs:



© coolwarh nepcoHasbHbe NaHHble paGoTHHKA TpeThell cTopoHe Ge3 MMCHMEHHOrO cornacus paGoTHHKa, 3a
HCKIIIOUEHUEM CJly4aeB, KOTJa 3T0 HEOOXOAMMO B LENAX NPeXyNpeKAeHHs Yrpo3bl XKH3HH M 3I0POBBIO
paboTHUKa, & TaKXKe B CIyYasX, yCTAHOBJIEHHBIX 3aKOHOATeIbCTBOM Poccuiickoii deneparmm;
*  €006waTh NEPCOHATILHBIE NaHHbIE PAOOTHHKA B KOMMEPYECKUX LEsX 6€3 ero MUCHMEHHOTO COTNIACHS;
*  3anpamuBaTh WH(YOPMALMIO O COCTOSHMH 3I0POBbs PabOTHMKA JETCKOrO Caa, 3a HCKIFOUEHHEM TeX CBEIeHHI,
KOTOpBIE OTHOCATCS K BONIPOCY O BO3MOXKHOCTH BBITIOJIHEHUs PaGOTHUKOM TPYAOBOH (YHKIHH.
5.7. locTyn X MepcOHAbHBIM JaHHBLIM PaGOTHHKOB Pa3pemaeTcs TONBKO CIEUHaibHO YNOMHOMOYEHHBIM JIAIIAM, TIPH
3TOM YyKa3aHHbIE JHIA JODKHBI MMETh MPaBo IOJy4aTh TOJNBKO Te MEpPCOHANbHBIE JaHHble paGoTHuka IOV, KOTOpHIE
HEOOXOMMMBI JIJTA BBITIOJIHEHUS KOHKPETHBIX (yHKIHIA.
5.8. Bce Mepbl KOH(HICHUMAILHOCTH TPH Y4eTe W XpaHeHHH MEPCOHAIBHBIX JaHHBLIX COTPYIHHKA
pacmpocTpaHAlOTCs Kak Ha OyMakHble, TaK M Ha OJIEKTPOHHble (ABTOMATH3HPOBAHHbIE) HOCHTEIH
nHbOpMaLIHH.
5.9. XpaHeH#e NMepCOHATbHBIX JAHHBIX JIOMKHO POMCXOIHUTH B MOPsKE, HCKIIOYAIOMEM UX YTPATy MM MX
HENpPaBOMEPHOE HCII0Ib30BaHHE.

6. TocTyn K mepcoHANbLHBIM AaHHbIM paGoTaukos JOY

6.1. BuyTpeHHui 10CTyn (IOCTYI BHYTPH AOLIKOJIBHOTO 0GPa3OBATEIBHOTO yUpeXIEHHs).
6.1.1. [IpaBo nocTyna K nepcoHabHbIM JaHHbIM pabothuka JIOY UMeEIoT:
6.1.2. IlepeueHsb JuL, UMEIOUIMX JOCTYN K MEPCOHANbHbIM JaHHBIM PAGOTHHKOB, ONPEAENAETCH MPUKA30M
32BE/IYIOLUETO U ITHCHbMEHHOrO  00513aTe/IbCTBA O HEPasrylallleHHH NIePCOHABHBIX JaHHBIX PaGOTHUKOB.
6.2. BHeuHuii gocTyr.
6.2.1. K umciy MaccoBbIX NOTpeOHMTENeH MepCOHaNbHBIX AAHHBIX BHE JOLIKOJIBHOTO 06pa3’oBaTeibHOro
YUPEXKIACHHS MOXKHO OTHECTH I'OCYIAPCTBEHHBIE M HETOCY JapCTBEHHBIE (yHKLHOHAIBHBIE CTPYKTYPHI.
6.2.2. Ha30pHO-KOHTPOJIBHBIE OPraHkl MMEIOT HOCTYI K HHOPMALIMM TONBKO B CEpe CBOEH KOMIETEHLHUH.
6.2.3. Opranusauuy, B KOTOpbE COTPYJHMK MOXET OCYINECTBIISTh MEPEYHMCICHUs NEHEKHBIX CPEICTB
(cTpaxoBble KOMMAHWH, HETOCYIApCTBEHHBIC ICHCHOHHbIe (OHIBI, GJIArOTBOPUTENbHbIE OpraHM3ALUH,
KPEUTHBIC YYPEeHACHHUS), MOTYT NOJIYYHTh AOCTYM K NEPCOHATBHBIM JaHHBIM paGOTHHKA TOJNBKO B Cilydae
€ro MUChbMEHHOTO Pa3peLICHHS.
6.2: 4 Ilepenaya nepcoHanbHEIX NaHHBIX coTpynHuka JIOY npyrum opraHuzauusam:
CBefieHHs 0 paboTarolIeM COTPYIHHMKE WM y)Ke YBOJIEHHOM MOTYT ObITh MpEHOCTaBJEeHBl APYToH
OpraHM3aluM TOJIBKO C THMCHMEHHOrO 3ampoca Ha GnaHKe OpraHM3alyH, C MPHIOKEHHEM KONMUH
HOTapUaJIbHO 3aBEPEHHOTO 3asBJICHHS Pa0OTHHKA;
*  [epCOoHANbHBIE JIAHHbIE PaOOTHHKA JAETCKOrO Cafia MOryT ObiTh NPEAOCTABIEHBI POACTBEHHUKAM MM
4jIeHaM €ro CeMbH TOJIBKO C MMCbMEHHOTO pa3pelleH s CaMOro COTPYAHHUKA.
* B cCiyyae passoja ObiBuias cynpyra (Cynpyr) MMEIOT IIpaBo OOpaTWTECH B JOLIKOJBHOE
00pasoBaTesbHOE YUPEKACHHE C MHCBMEHHBIM 3alpOCcOM O pasMepe 3apaboTHOM MIIaThl COTPYAHHKA
6e3 ero cornacus (YK P®).

7. 3amuTa nepcoHaNbHBIX JaHHBIX paboTHHKoB [IOY

7.1. Tlom yrpo3oi HIM ONMACHOCTHIO YTpaThl MEPCOHATBHBIX MAHHBIX TOHMMAETCS EIWHUYHOE WM
KOMIUIEKCHOE, PEalbHOE WM TIOTEHLUHAIbHOE, AKTMBHOE HIIM MACCHBHOE MPOSBICHHE 3/10yMBILLIEHHBIX
BO3MOXKHOCTEH BHEIIHMX MJIM BHYTPEHHHX HMCTOYHMKOB YIpO3bl CO3aBaTh HEOIAronpusTHble COOBITHS,
OKa3bIBaTh JeCTaOMIM3UPYIOLIEe BO3AEHCTBHE Ha 3alUIaeMyI0 HHPOPMALHIO.

7.2. Puck yrpossl moGbiM MH(pOPMALMOHHBIM PECYpcaM CO3NAOT CTHXHMHbIE GENCTBUS, 3KCTpeMAlbHBIE
CHTYalliH, TEPPOPUCTHYECKHUE NEHCTBHUS, aBAPHUU TEXHHYECKHX CPEACTB H JIMHHMN CBA3M, JPyrue 00bEKTUBHBIE
06CTOATENLCTRA, a TAKKE 3aHHTEPECOBAHHBIE H HE3aHHTEPECOBAHHBIE B BOSHUKHOBEHHWH YTPO3HI JIULA.

7.3. 3amura NepcoOHabHBIX JAHHBIX NPEJCTABIIACT COOON MKECTKO pernaMeHTHPOBAHHBIA M JMHAMUYECKH-
TEXHOJIOTHYECKHUH MPONECe, NPy pekAatoIuii HapylIeHHe JOCTYMHOCTH, LEJIOCTHOCTH, AOCTOBEPHOCTH U
KOH(MIEHIMATILHOCTH TEPCOHAIBHBIX [aHHBIX M, B KOHEYHOM CYeTe, OBECHEYMBAIOUMH AOCTATOYHO
HaJIeXkHyI0 0e30macHOCTh MH(OPMALMK B IPOLECCE YNPABICHYECKON U IPOM3BOACTBEHHON AEATENBHOCTH
JIOLIKOJILHOrO 00Pa30BaTEIBHOTO YUPEIKACHHMS.

7.4. 3amuTa nepcoHabHbIX JaHHBIX PaOOTHHKA OT HEMPABOMEPHOTO MX HCIIOJIb30BAHUA MM YTPAThl I0JDKHA
6biTh obecneuena 3apexmyromuM JIOV 3a cuer cpeicTB AOWIKOJIBHOTO OOPa3OBATENBHOTO yYpeXAEeHHs B
HOPA/IKE, YCTAHOBICHHOM (he/iepalbHbIMU 3aKOHAMH.

7.5. "Buympennan 3aujuma’’.

7.5.1. OCHOBHBIM BHHOBHHMKOM HECAHKIIHOHMPOBAHHOIO JOCTYNa K NEPCOHAJIbHBIM JAHHBIM SABJISETCH, KAk
TpaBWJIO, MEPCOHA, paboTaroLMii ¢ NOKyMeHTaMu 1 6a3aMu JaHHBIX. PernamenTauus qocTyna nepcoHana k
KOH(HUIECHIHANLHBIM CBEICHHUAM, IOKyMEeHTaM M 6a3aM IaHHBIX BXOLHMT B YHMCJIO OCHOBHBIX HAIpaBlICHHM
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OpraHM3allMOHHONM 3auMThl WHGOPMALWMK W TpeJHAa3HayeHa /I pPasTPAHUYEHHS TOJHOMOYMH MEKIY
aJMMHUCTPALMEN 1 CHELHATUCTaMU AOLIKOIBHOrO 00pa3soBaTeIbHOrO YUpEeXKICHHUS.

7.5.2. [na obecriedeHns BHYTPEHHEW 3allUThl NEPCOHAIBHBIX JaHHBIX paborHukoB JIOY nHeobxommumo
co0JIraaTh psaa Mep:

*  OrpaHUYEHHWE W perjaMeHTalWs COCTaBa PaOOTHUKOB, (DYHKLMOHaIbHbIE OOS3aHHOCTH KOTOPbIX
TpeOyIOT KOHPUACHIMATBHBIX 3HAHUH;

e cTporoe u30HparenbHOe W OGOCHOBAHHOE paCIpeleleHHe NAOKYMEHTOB M HMHGOpMAaLMH MEexmy
paboTHUKAMH IETCKOro cajia;

*  palMOHAlIbHOE pa3sMelieHHe paboyux MecT pabOTHUKOB, IPH KOTOPOM HCKIIOYANIOCh OBl
GECKOHTPOJIBHOE MCIIOIb30BaHKE 3aluIIaeMoi HHOopMauy;

* 3HaHWe pPabOTHHKOM [OIIKOJBHOrO OOpa30BaTeNIBHOTO YYPEeXKJIeHHs TpeOOBaHMN HOPMaTHBHO-
METOANYECKUX NOKYMEHTOB M0 3alIUTe MHQOPMALMK H COXPAaHEHHUH TaiHBbI;

*  HalM4YKe HEOOXOAMMBIX YCIIOBUIA B IOMEIIEHNH TS paboThl ¢ KOH(PUASHHAIbHBIMH JOKYMEHTaMH 1
6a3aMu IaHHBIX;

e  ONpeleNieHWEe M perjiaMeHTauus cocTaBa pabOTHHMKOB, MMEIOIIMX @paBO JAOCTyma (BXoja) B
MOMELIEHHE, B KOTOPOM HaXOIMUTCS BEIYHCITHTENbHAS TEXHHUKA;

*  OpraHM3alys MOps/Ka YHHUTOXKEHHS HH(POPMaLIHK;

*  CBOEBPEMEHHOE BBISBJICHHE HapylUeHHs TpeOOBaHMI paspellMTeNbHOH CHCTeMbl JOCTYyIa
paboTHHKaMH;

*  JIMYHBIE [eJ1a MOTYT BBIIABaThCS NEIONPOU3BOAMTENIO (CeKkpeTapio) ToabKo 3asexyromuM JIOY u B
HCKJTIOYUTENIBHBIX CJIy4YasX, M0 MHCbMEHHOMY Ppa3speLIeHHIO 3aBEAYIOLIero AETCKMM CajioM, -
PYKOBOIMTENIO CTPYKTYPHOTO TOAPA3ZENeHUs (HampuMep, NpPH MOATOTOBKE MAaTEpHaioB Ui
arrecTanuu paboTHHUKA).

7.5.3. 3amura NepcoOHaIBHBIX JaHHBIX COTPYAHHMKA HA JIEKTPOHHBIX HOCHTENISAX.

Bce nanku, copepikaliye nepcoHaibHbIe NaHHbIe COTPYAHHKA, JO/DKHBI ObITh 3aIUUILEHBI MapoJieM, KOTOPhIH
€0001aeTcs PyKOBOXHUTEIIO CITy KOBI yIpaBIIeHHs MEPCOHATIOM H PYKOBOIMTEIIO CITy#Obl HHPOPMALIMOHHBIX
TEXHOJIOTHH.

7.6. "Buewnaa saumuma'’

7.6.1. [Tox MOCTOPOHHHM JIMLOM MOHMMaETCs Jitoboe MU0, HE UMEIOLIee HEMOCPEICTBEHHOr0 OTHOLIEHHS K
nestensHoctd JJOY, mocerureny, paboTHUKH APYTHMX OpraHM3alMOHHBIX cTPYKTYp. IlocTopoHHMe nuna He
JIOJDKHBI 3HaTh pacrpeneneHde (yHKuud, paGo4yne MPOLECCH, TEXHOJIOTHIO COCTABJIEHHS, O(pOPMICHHS,
BE/ICHHS M XPaHEHHUs I0KYMEHTOB, JIMYHBIX JIeJ1 ¥ pab0YHX MaTepHasIOB Y Ae/IONpPOU3BOAUTENs (CeKpeTaps).
7.6.2. s _obecrieyeHuss BHEIHEH 3alUThl MEePCOHANbHBIX HAHHBIX CO nukoB JIOY HeoGX0anMo
cobnronarth psaa Mep:

*  NOPSIOK NPUEMa, y4eTa  KOHTPOJIs AeATebHOCTH NOCeTHTENEeH;

*  [OPSIOK OXpaHbl TEPPUTOPHH, 3AaHUI U IOMEILEHUH JOLIKOIFHOr0 06pa3oBaTeIbHOrO YUPEeXKICHHS;

»  TpeGoBaHus K 3auTe MHOOPMALIMH IPH HHTEPBBIOMPOBAHHH M COOECeI0BaHHMAX.
7.7. Bce nuua, CBA3aHHbIE C MOJy4eHHEM, OOPabOTKOW M 3alMTON NEPCOHATBHBIX NAHHBIX, 00A3aHBI
NOANMCATh O6S3aTeNbCTBO O HEpasMalleHWH IePCOHAJbHBIX JaHHBIX PabOTHHMKOB JOIMIKOJBHOTO
06pa3oBaTenbHOrO YUpEeXKICHHUS.
7.8. Kpome Mep 3aluThl IEPCOHATBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOJATeNbCTBOM Poccuiickoi
Dezepauyy, 3aBeAYIOLIMH AOIIKOIBHBIM O0pPa30BaTENBHBIM YUPEXKIEHHEM, & TAKXKE COTPYIHHKH MOLYT
BBIPaGATHIBATE COBMECTHBIE MEPbI 3ALIUTHI IEPCOHATBHBIX JJAHHBIX PAGOTHHUKOB.

8. IlpaBa u o6s3anHocTH padoTHNKOB JIOY 1o 3amuTe HX NEPCOHAIbHBIX AAHHBIX

8.1. 3akperuieHue npas paGOTHHKA, PErIAMEHTHPYIOLIUX 3aLlUTY ero NepcoHAbHBIX JaHHBIX, 00€CIeunBaeT
COXPaHHOCTB TOJIHOM ¥ TOUHOM HH(OPMALIHH O HEM.

8.2. PaGoTHMKM [JODKHBI OBITh O3HAKOMJIEHBI IIOJ pPAaclIMCKYy C JOKYMEHTaMM JOLIKOJbHOIO
06pa30BaTENLHOrO  YUPEXKAEHHUS, YCTAHABJIMBAIOIMMM TIOPSNOK 0OpaGOTKH MNEPCOHAJIbHBIX JIAHHBIX
paboTHUKOB, a Takke 00 MX MpaBax M 06A3aHHOCTAX B 3TOH 00IACTH.

8.3. PaGOTHMK HOLIKOJBHOrO 0OPa30BaTENLHOrO YUpeKIeHHs: 00s3yeTcsl NMPEeNoCTaBNATh MEPCOHANbHBIE AAHHBIE,
COOTBETCTBYIOIHUE AEHCTBUTEIBHOCTH.

8.4. PaGOTHUK MMeeT paBo:

*  Ha IOJIHYIO MH(OPMALMIO O CBOUX MEPCOHAIBHBIX JAHHBIX ¥ 00paboTKe ITHX JaHHBIX;

*  cBOGOAHOrO GECIIATHOrO AOCTYNAa K CBOMM MEPCOHAIbHBIM JAHHBIM, BKNIOYas NMPaBO HA IONy4EHHE KOMAH
mo6oi 3amKcH, coaepKallel epcoHalbHbIe JaHHbIe PabOTHHKA, 32 UCKIIOYEHHEM CITydaeB, MPETyCMOTPEHHBIX
3aKoHoAaTeNbCcTBOM Poccniickoit Penepanyn;

*  Ha OompejeNeHye CBOMX NpeJCTaBUTeNe I 3alIUThl CBOMX NEPCOHAIBHBIX JAHHBIX;



& noctyna K OTHOCSIIUMCS K HEMY MEAULHUHCKHM JaHHBIM C NMOMOIIBIO MEIULHUHCKOIO creuyaiicTa no CBoeEMy
BBIGODY;

ad Tpeﬁona'rb MCKJIFOYMTbL MIIM MCTIPAaBUTh HCBCPHBIC Wi HEITOJIHBIC nepcoua.nbﬂue JaHHBIE, a TAKXE NAaHHBIC,
06paboTanHbie ¢ HapyeHUeM TPeGoBaHHit,

+  npu orkase 3aseayromero JOV MCKIIOYHTb WilM MCTPABUThH NEPCOHAIbHbIC NAaHHBIC paboTHHKAa MMEET MPaBo
3asiBUTh B MUCbMEHHOM (bopme 3aBeayoIIeMy O CBOEM HECOMIACHH ¢ COOTBETCTBYIOLIUM 0060CHOBaHHEM TaKOTO
HecorJiacus;

® TNEPCOHANBHbBIE JIAaHHBIE€ OIIEHOYHOI0 Xapakrepa paﬁomm( JETCKOro cajia UMEECT MpaBo JOIMOJIHUTH 3asBJICHUEM,
BBIpa)KarouuM €ro COGCTBCHH)’!O TOYKY 3pECHHA;

3! Tpeﬁosan U3BELICHNUs 3aBeAYIOLIMM JETCKHM CaJIoM BCEX JIML, KOTOPBIM paHee ObLTH COOGH.[CHBI HEBEPHBIE
WY HEMOJHbIC MNEPCOHAIBHBIC JaHHbIC paﬁonmxa, 000 Bcex TNPOU3BEACHHBIX B HHMX HCKIIOYCHUAX,
HMCMpPaBJICHUAX UIIH JOMOJIHEHUAX

«  obxkanoBaTh B Cyle JIOOble HeNpaBOMepHbie IeMCTBUM WM Oe3feHCTBUS 3aBE/YIOLIEro JOUIKOILHBIM
o6pasoBaTeNbHbIM YIPEKACHAEM P 06paboTKe H 3AIUUTE Ero NEPCOHATLHBIX JaHHBIX.

8.5. B nensax obecneyeHus J0CTOBEPHOCTH MEPCOHATIBHBIX IAHHbIX paboruuku JIOV o6s3aHbL:

o npu odopmieHnH Ha pabOTy TNPEACTABIATH AOCTOBEPHBIC CBECHMA B TOpANAKE H obbéme,
TIpeaycMOTpeHHOM HacTosuM [TooXkeHHeM | 3aKOHOIaTENLCTBOM Poccuiickoii ®enepauuy;

+ B Ccllyyae H3MEHEHHs CBOMX IEPCOHANBHBIX JAHHBIX, COOOWIATH 06 3TOM 3aBefyOIEMY AETCKUM
cazioM B Teuenue 10 queit.

8.6. PaboTauku crasst 3apemyiomero JJOY B H3BECTHOCTL 00 H3MEHEHNH (aMuIMK, HIMEHH, OTYECTBA, AAThI
POSKJIEHHS, YTO MOTYHaeT OTPaKEHHUE B TPYAOBOH KHIKKE Ha OCHOBAHWH NPEACTABJICHHBIX IOKYMEHTOB. Ilpu
HEOGXOIMMOCTH W3MEHSIOTCA AaHHble 00 00pa3oBaHWH, MPO(eccuH, CreLuraTbHOCTH, MPUCBOCHHA HOBOTO
paspsiza u 1p.

8.7. B Le/aX 3aLIUThl YaCTHOM KM3HH, JMYHON U CeMEeNHO#H TaliHbl pabOTHUKA HE JNOJDKHBI OTKa3bIBATHCS OT
CBOEro NpaBa Ha 06paGoTKY MePCOHATbHBIX JAHHBIX TOJBKO C HX COMJIACHS, MOCKOJIBKY 3TO MOMNET MOBJIEHb
NPUYHHEHHE MOPANIEHOTO, MATEPHAJIBHOTO BpeJia.

9. OTBEeTCTBEHHOCTH 32 pasrjamende KoHpUIeHNHMATbHOH HHPOPMALHH, CBU3AHHOH
HepCOHANBLHBIMH AAHHBIMH

9.1. Ilepconansuas. OmeemcmeeHHOC b - OTHO U3 TJIABHBIX TPeOOBAHHIA K OpraHH3alluh (yHKIHOHUPOBAHHUS
CHCTEMBI 3aITHTH! IEPCOHANBHON HHGBOPMALMU 1 00S3aTENBHOE YCIO0BHe obecrieueHns I PeKTHBHOCTH 9TOH
CHCTEMBI.

9.2. 3amura npaB pabOTHHKA, YCTAHOBJIEHHBIX 3aKOHOJATEILCTBOM PO® u nacrosumm IlonoxeHueM,
OCYIIECTBIIAETCS CY/IOM B LEJAX MpecedeHHs HENpaBOMEPHOTO HCMOJB3OBAHWA MEPCOHATBHLIX JAHHLIX
paGOTHUKA, BOCCTAHOBJICHWS HAPYLIEHHBIX NPAaB H BO3MEUICHUS NPHYHHEHHOrO yiep6a, B TOM HHCIE
MOpAaJIBHOTO BpeJa.

9.3. Kaxpeli COTpYAHHMK MHOLIKOJBHOTO 0Opa3’oBaTesbHOrO y4peinICHUs, nonydaromyi s paboTs
KOH(MICHIMATbHBIH JOKYMEHT, HECET eIMHONMYHYIO OTBETCTBEHHOCTb 32 COXPAaHHOCTb HOCHMTEN H
KOH(MAEHLMAILHOCTL HH(MOpMALUH.

9.4. JIuia, BUHOBHBIE B HAPYIICHHU HOPM, PETY/IMPYIOLIHX NOJTyHeHHe, 06paGOTKY M 3allMTy EPCOHANBHEIX
JAHHBIX PaGOTHHKA, HECYT AMCLMIUIHHAPHYIO, 3/IMHHUCTPATHBHYIO, TPKAAHCKO-NPABOBYIO MK YroNOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBMM C (hefiepanbHbIMU 3aKoHaMH Poccuiickoli Denepanu.

9.5. 3a HeWCTIONHEHHWE WM HEHaIjexallee WCIONHeHHe pabOTHUKOM IO ero BHHE BO3JIOXEHHBIX Ha HEro
o6s3aHHOCTel [0 COBMIONEHMIO YCTAHOBICHHOTO NOps/AKa paGoThl CO CBEACHUAMH KOHQHICHIMATBHOIO
xapaktepa 3asepytommii  JIOY  BrpaBe TNPUMEHATH — MPEAYCMOTPCHHBIC TpynoBEIM  KOIEKCOM
JMCLMILUTAHAPHBIE B3bICKAHMS.

9.6. JIOJDKHOCTHBIE LA, B OOS3aHHOCTb KOTOPBIX BXOAWT BEICHHE MEPCOHANBHBIX NAHHBIX COTPYHHMKA,
06a3aHEl  0BECTEUUTb KAKIOMY BO3MOXKHOCTh O3HAKOMJICHMS C JOKYMEHTaMH W MaTcpuajlamH,
HETIOCPE/ICTBEHHO 3aTParvBAIOUIMMK €r0 MpaBa M CBOOO/BI, €C/IM WHOE HE MPELyCMOTPEHO 3aKOHOM.
HenpaBomepHbili OTKa3 B NPEIOCTABICHHM COOPAaHHBIX B YCTAHOBJICHHOM IOPSIKE JOKYMEHTOB, 6o
HECBOEBPEMEHHOE  TIPE/IOCTABIIEHHe TaKMX NOKYMEHTOB HIHM  HHOM uHopMaLMH B Ciydasx,
Tpe/TyCMOTPEHHBIX 3aKOHOM, JTU00 TIPEOCTABIEHHE HETIOTHOM MITH 3aBE/IOMO JI0XKHON HH(OPMALIHH - BJIEYET
HATIOKEHHE HA JOJDKHOCTHBIX JIML aAMHHMCTpaTHBHOro wrpada B pasmepe, onpenensiemoM Koxekcom 06
aIMMHUCTPATUBHBIX NPABOHAPYLICHUSX.

9.7. B cooTBeTCTBMH ¢ ['paykAaHCKMM KOJEKCOM JIMLa, HE3aKOHHBIMA METOaMH IOy HBLIHC nHpOpMaLHIO,
COCTABNIAIOIYIO Cily)KeOHyio TaliHy, 00s3aHbl BO3MECTHTH MNPUYMHEHHDIC yObITKH, TIpUYEM TaKas e
06513aHHOCTB BO3/IaraeTcs ¥ Ha pabOTHHKOB.

9.8. VrojOBHAs OTBETCTBEHHOCTh 3a HAPYIICHHE HENPHKOCHOBEHHOCTH YACTHOH JKW3HM (B TOM HHCIie
HE3aKOHHOE COOMpaHHE WIH PACTIPOCTPAHEHHE CBEJEHHH O YAaCTHOW JKM3HHM JIMLR, COCTABIIAIOLIEro €ro
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JHYHYIO WIH CeMeWHylo TaiiHy, Ge3 ero corjacus), HempaBOMEpPHBIH [OCTYNl K OXPaHAEMOH 3aKOHOM
KOMIBIOTEPHOH HMH(OpPMALUK, HENPaBOMEPHbIM OTKa3 B MPEIOCTABIEHWHM COOPAHHBIX B YCTAHOBJICHHOM
TOpANKE JOKYMEHTOB H CBe[eHMH (eCli 3TH [eAHus NPUYMHHIM BpeJ NPaBaM M 3aKOHHEIM HHTepecaM
[PaXJaH), COBEPIIEHHbIC JHMIOM C HCIONb30BAHWEM CBOEro CIy>KeGHOrO TIONOXKEHHsS HAaKa3bIBAeTCS
wrpadom, 1u60 NHIIEHUEM NpaBa 3aHUMATb OMNpENENEHHbIE JOKHOCTH HMIH 3aHUMATHCS OMpENe/eHHOM
NeSTeNBHOCTEIO, 60 apectoM B cooteTcTBHU ¢ YK Poccuiickoit Denepany.

9.9. HenpaBoMepHOCTb AEATENBHOCTH OPraHOB TOCYJApPCTBEHHOH BJAcTH M OpraHMsauuii mo cGopy u
HCIIONIb30BAHHIO NEPCOHAILHBIX JIAHHBIX MOXKET ObITh YCTaHOBJICHA B CY1eGHOM MOPSIIKE.

10. 3axmI0uMTE/IbHbIE 0JI0KEHUS

10.1. Hacrosimee [lonoxenue SBIAETCS JOKATbHBIM HOpMaTHBHbIM aktoM JIOY, npuammaercs Ha O6mem
cobpaHuu paboTHUKOB, coracoBbiBaeTcs ¢ [Ipodcoio3HbIM KOMHTETOM U yTBepkaaeTcs (1MGO BBOAMTCS B
AEVCTBHE) IPUKA30M 3aBETYIOLIEr0 JOMIKOIBHBIM 06Pa30BaTENbHBIM YUPEKICHHEM.

10.2. Bce u3meHenus u JIONOJHEHHS, BHOCHMEIE B Hacrosuuee [lonoskeHue, Oo(OpMIIOTCS B
IHCEMEHHOH (opMe B COOTBETCTBHH NEHCTBYIOMNM 3aKOHOaTeNbcTBOM Poccuiickoit Denepanuu.
10.3. TlonosxeHHe NMPUHHMACTCA HAa HEONpENEIeHHBbIH cpok. M3MeHeHHs M IOMONHEHHs K I10N0XKEHHIO
NPHHUMAIOTCS B NOpsaKe, npexycMoTperHoM 11.10.1. nactosmero [TonoxeHus.

10.4. Tlocne npunstust Ilonoxenus (WM M3MEHEHHI M IOMONHEHMH OTAENBHBIX MYHKTOB M Pa3[eNoB) B
HOBOM pe/lakL1K NPeblAylIas PeaKius aBTOMATHIECKH YTPauMBaeT CHITY.
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